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University of Houston-Clear Lake General Information

General Information

General information contains an overview of University of Houston-Clear Lake, and its services and
policies that pertain to both undergraduate and graduate students. This information was published in
August 2017, and becomes effective with the beginning of the fall 2017 semester.
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University Overview

University of Houston-Clear Lake is a student-centered, community-minded, partnership-oriented
university that offers bachelor’s, master’s and select doctoral degree programs to enhance the
educational, economic and cultural environment of the region. The university serves a diverse student
population from the state, the nation and abroad, particularly from the Houston-Galveston metropolitan
area, by offering programs on and off campus.

UHCL offers a variety of programs in business, education, human sciences and humanities, and science
and computer engineering. Academic programs are designed to develop the critical thinking, creative,
quantitative, leadership and communication skills of students.

The university is committed to community engagement through partnerships with educational
institutions, businesses, government agencies and nonprofit organizations.

A Metropolitan University

Located adjacent to NASA’s Johnson Space Center, UHCL is situated in the heart of Clear Lake’s high-
technology community. The campus is located between downtown Houston and Galveston Island. Its
neighbors to the east are Armand Bayou Nature Center and Bayport Industrial Complex. As one of the
leading higher education institutions serving the Texas upper Gulf Coast, UHCL is a vital component of
the surrounding region. The university conducts applied and basic research and engages in community
and professional services that support both the economic development and the quality of life of the
area. Because a strong university is essential to the success of the area’s industries, UHCL is dedicated
to developing and strengthening programs that support the region’s various commercial, engineering,
human services and trade sectors, especially in the computing, medical, petrochemical and space
industries.

Students and faculty apply academic theories and conduct research through UHCL’s centers, institutes,
clinics and laboratories. These entities include:

- Art School for Children and Young Adults

- Center for Executive Education

- Center for Autism and Developmental Disabilities
- Center for Educational Programs

- Center for Professional Development of Teachers
- Center for Robotics Software

- Counseling Clinic

- Cyber Security Institute
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- Diagnostic Reading Clinic

- Environmental Institute of Houston

- Learning Resources Review Center

- Mathematics Center

- Psychological Services Clinic

- Research Center for Language and Culture

Establishment of UHCL

The establishment of UHCL was authorized by the 62nd Texas Legislature in 1971. The measure was
the result of a 1968 report by the Coordinating Board, Texas College and University System (now the
Texas Higher Education Coordinating Board), which called for a second University of Houston campus
to provide upper-level and graduate programs. In 1973, the Texas Senate authorized construction of a
permanent campus at Clear Lake.

Construction began early in 1974 with the first phase of the Bayou Building, the largest of the university’s
five principal buildings. September 1974 marked the beginning of regularly scheduled classes on the
UHCL campus under the leadership of founding chancellor, Alfred R. Neumann. Opening-day enrollment
totaled 1,069 students. Charter faculty included 60 professors. Today, the university has approximately
8,900 students, and more than 600 full-time and adjunct faculty.

In fall 2014, UHCL welcomed its first-ever freshman class. The university received approval from the
state in 2011 for downward expansion, which allowed the university to add freshman- and sophomore-
level courses to its roster.

Creation of UHCL Pearland Campus

In 2007, the Texas Higher Education Coordinating Board approved creation of UHCL Pearland Campus.
The new campus was developed as a partnership between UHCL and the City of Pearland to improve
access to higher education for Pearland-area residents. During spring 2009, construction began on a
30,659-square-foot building, with 22,616 square feet to house the university and the remaining 8,043
square feet for the Pearland Economic Development Corporation. UHCL Pearland Campus, located at
1200 Pearland Parkway, Pearland, Texas, 77581, features eight media-equipped classrooms, two teaching
labs, a computer lab, a library and a variety of student resources. Classes at the satellite campus began
fall 2010, with more than 600 students enrolling in degree programs such as accounting, business,
criminology, education, nursing and psychology.

In fall 2014, UHCL Pearland Campus began offering courses toward a Bachelor of Science in Nursing
degree for registered nurses with associate degrees. The RN to BSN program is customized for students
who wish to improve managerial skills and advance as nurse managers, educators or administrators. For
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more information about degree programs offered at UHCL Pearland Campus, call the Office of Enrollment
Services at 281-212-1690.

Accreditations

University of Houston-Clear Lake is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award baccalaureate, master's and doctorate degrees. Contact the Commission
on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions
about the accreditation of the University of Houston-Clear Lake.

The College of Business maintains accreditation on its graduate and undergraduate business and
accounting programs by the Association to Advance Collegiate Schools of Business (AACSB International).

The College of Education is accredited by the Council for the Accreditation of Educator Preparation
(CAEP), 1140 19th Street, N.W. Suite 400, Washington, D.C. 20036, phone 202-223-0077. This
accreditation covers all of the institution’s initial teacher preparation and advanced educator preparation
programs. In addition, the educational management with principal certification program is accredited

by the Educational Leadership Constituent Council (ELCC). The EC-6 English as a second language
certification program is accredited by Teachers of English to Speakers of Other Languages (TESOL). The
early childhood education advanced program is accredited by the National Association for the Education
of Young Children (NAEYC). The 4-8 generalist program is accredited by the Association for Middle Level
Education (AMLE). The special education program is accredited by the Council for Exceptional Children
(CEC). The reading specialist program is accredited by the International Reading Association (IRA). The
4-8 mathematics and the 8-12 mathematics certification programs are accredited by the National Council
of Teachers of Mathematics (NCTM). The EC-6 generalist program is accredited by the Association for
Childhood Education International (ACEI). The College of Education is also accredited by the Texas State
Board for Educator Certification (SBEC).

The College of Human Sciences and Humanities’ family therapy program is accredited by the Commission
on Accreditation for Marriage and Family Therapy Education (COAMFTE). The college psychology
program is accredited by the National Association of School Psychologists (NASP). The Bachelor of Social
Work is accredited by the Council on Social Work Education (CSWE). The Behavior Analysis program

is accredited by the Association for Behavior Analysis International. The Applied Cognitive Psychology
concentration and the Human Factors Certificate program are accredited by the Human Factors and
Ergonomics Society. University of Houston-Clear Lake is one of only two Texas universities to earn

this distinction. University of Houston-Clear Lake Registered Nurse to Bachelor of Science in Nursing
(RN-BSN) degree program is fully accredited by the Accreditation Commission for Education in Nursing
(ACEN).
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The College of Science and Engineering’s undergraduate degree plan in computer engineering is
accredited by the Engineering Accreditation Commission of the Accreditation Board for Engineering and
Technology (ABET) Inc. The undergraduate degree plans in computer science and computer information
systems are accredited by the Computing Accreditation Commission of ABET. The program in chemistry
is accredited by the American Chemical Society (ACS). The undergraduate Environmental Science-
Industrial Hygiene and Safety plans are accredited by the Applied Science Commission of ABET.

The Office of Counseling Services is accredited by the International Association of Counseling Services
(IACS). The Doctoral Internship Program in the Office of Counseling Services is additionally accredited by
the American Psychological Association (APA).

Governance

UHCL is one of four institutions with distinct identities and missions that make up the University of
Houston System. The universities are governed by the UH System Board of Regents and Chancellor Renu
Khator. Administrative responsibility for UHCL is vested in its president. UHCL’s shared governance
process includes the Faculty Senate, University Staff Association and Student Government Association,
working with the university’s administration through various committees and councils including
University Council, which is chaired by the university’s president. Other councils/committees include
Academic Council, University Life Committee, Planning and Budgeting Committee, and Facilities and
Support Services Committee.

The Campus

UHCL'’s buildings, which comprise more than 800,000 square feet of space, are surrounded by a 524-acre
natural environment. The campus features picturesque, park-like settings with Horsepen Bayou winding
through heavily wooded areas abundant with wildlife.

The Arbor Building houses painting, ceramics, weaving and photography studios, as well as educational
centers, teaching methods labs and psychology facilities.

The Bayou Building houses the majority of classrooms, administrative and faculty offices, the library,
alumni relations, bookstore, cafeteria, computing services and laboratories, copy services, mail room,
university police and the theater.

The Central Services Building is headquarters for building maintenance, grounds and custodial services,
scheduling and space planning, and vehicle maintenance.

The Delta Building houses student computer laboratories and computing faculty offices.
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The Student Services and Classroom Building accommodates five categories of functions including
academic; enrollment; health, wellness and academic support; programming; and general space. The
one-stop Student Assistance Center provides enrollment, registration, fee payment, financial aid and
scholarship services.

University Forest Apartments is a privately owned and managed apartment complex built in 1995 on the
campus of the university. This 136-unit student housing facility is a two-story complex that includes

a central courtyard with clubhouse, laundry facility, swimming pool, jacuzzi, sand volleyball court,
barbecue grills, and picnic and lounge areas.
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University Services

Alfred R. Neumann Library

UHCL's Alfred R. Neumann Library (www.uhcl.edu/library), named after the university's founding
chancellor, provides students with online access to thousands of books, journals, and scholarly resources.
UHCL librarians offer personal research assistance to students and instruction on navigating search
interfaces, retrieving information and evaluating information for use in scholarly research. Visit with
librarians in person, or contact them by phone at 281-283-3910, by text at 281-816-4341, or by email at
library@uhcl.edu.

Visitors can receive help formulating effective search queries and identifying the best online resources
from a collection of more than 239 subscription-only databases, most with full-text articles. Classes are
available in research procedures tailored to particular courses. The library classroom is equipped with
laptops so that students may participate in a hands-on-learning environment. Students may also make
appointments with librarians to explore more in-depth instruction on library research strategies in a
comfortable one-on-one environment.

UHCL students, faculty and staff may also borrow books from UH and UH-Downtown quickly and
easily through the shared catalog. The TexShare card, available upon request in Neumann Library,
allows a UHCL student to borrow books from most academic or public libraries in Texas. The library's
interlibrary loan service will borrow requested materials from any library in the country through a
national interlibrary loan network. Neumann Library offers 42 fixed computer workstations for student
use.

The library occupies approximately 80,000 square feet in the Bayou Building and contains collaborative
study areas, laptop-friendly study space, group and individual study rooms, and a presentation-practice
room. The library contains more than 510,000 volumes and 457,000 ebooks and provides access to
84,700 ejournals. The library has a collection of international films on DVD and subscribes to several
educational video databases, which offer up to 43,700 streaming videos. A curriculum library for
education students contains K-12 textbooks and classic and contemporary children’s literature in print
and audio. Neumann Library also includes University Archives, which houses the NASA Johnson Space
Center History Collection in addition to the university collections.

Computing and Telecommunications

The UCT Support Center serves as the first point of contact for all computing and telecommunications
needs. Individuals may drop in at the center Monday through Thursday, 8 a.m. - 10:30 p.m., Friday
and Saturday, 8 a.m. - 5 p.m. in the Bayou Building, Suite B2300, or contact the center by phone at
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281-283-2828 or email at supportcenter@uhcl.edu. Visit www.uhcl.edu/uct for details on available
services, including documentation, self-help guides and policies.

Computing and telecommunications resources available to students, faculty and staff include:

- Email accounts.

- Various technology orientations and training programs including online software training,
student lab orientation, new student, faculty and staff orientations, computer use training, faculty
orientation for classroom technology and Blackboard training for faculty.

- Wireless-equipped laptops may be checked out for free from several convenient locations on
campus.

- Academic computing labs for students, in multiple locations, open daily including weekends.
Printers and photo/document scanners available in all labs. Lab hours and locations can be found at
www.uhcl.edu/uct.

- Specialized teaching labs including PC labs for students to work in teams, a high-performance PC
lab for special graphic application usage, and a Mac lab equipped with 24-inch iMacs for video
editing/creating, digital graphics and photography classes.

- University classrooms equipped with integrated video and audio technology.

- Support for online students using the Blackboard Course Management System.

- Support for faculty in instructional design of online courses as well as for web-enhanced
instruction.

- Server support for university website (www.uhcl.edu).

- Wireless access in all campus classroom buildings.

- High-speed network for data, video and Internet access.

- Industry-recognized applications to block spam and intercept virus attacks on all university-owned
computers.

- Secure remote access to campus resources via Virtual Private Network or VPN.

- Software purchase program for current faculty, staff and students that includes Microsoft and
Adobe products.

- Access to Qualtrics and Gartner.

- Cisco VoIP telecommunications system for voice communications, including voicemail and fax
service for faculty and staff.

UHCL Alumni Association

UHCL is committed to its alumni. The Office of University Advancement focuses on enhancing the pride,
loyalty and engagement of alumni by connecting them to fellow UHCL alumni, parents, students, faculty
and friends of the university through support services, activities and events.
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All UHCL graduates and recipients of teacher’s certificates are automatically members of the UHCL
Alumni Association. Alumni are encouraged to share UHCL pride with family, friends, co-workers and
community members by reconnecting and getting involved with UHCL. To learn more about the UHCL
Alumni Association or to get involved, visit www.uhcl.edu/alumni or contact the Office of Development
and Alumni Relations at 281-283-2021 or alumni@uhcl.edu.

University Police

The University Police Department is responsible for law enforcement, security and emergency response
at UHCL, UHCL Pearland, and UHCL Texas Medical Center. The UHCL police serve the university
community and visitors alike through law enforcement, crime prevention, traffic control and public
assistance programs. The department enforces all university regulations as well as local and state laws.

The department is located in the Bayou Building, Suite B1636. Police and security services are

available 24 hours a day, seven days a week by calling 281-283-2222. Trained, professional police and
communications officers staff the department. The university police provide the following services: lock-
shop services including card access and keys, vehicle unlocks, vehicle jump-starts, airing deflated tires
and safety escorts to your vehicle.

To report an on-campus crime or any emergency, call the University Police Department at 281-283-
2222 from off-campus telephones or 2222 from on-campus telephones. For special announcements,
emergency closings and other information, call the UHCL Hotline at 281-283-2221 or visit www.uhcl.edu/
emergency. For a complete overview of the University Police Department and its services, visit
www.uhcl.edu/police.

Parking

Parking is handled by the UHCL Parking Department. To purchase a student, faculty or staff permit, visit
http://uhclparking.t2hosted.com. Guest passes may be purchased at kiosks located throughout campus.
For more information, contact the Parking Department at 281-283-2277, email parking@uhcl.edu or visit
www.uhcl.edu/parking.
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Student Services

Office of the Associate Vice President for Student Services

The Office of the Associate Vice President for Student Services provides support and leadership for the
offices of Career and Counseling Services, Dean of Students, Disability Services, Health Services, Student
Diversity Equity and Inclusion, Math Center, Orientation and New Student Programs, Student Conference
for Research and Creative Arts, Student Housing, Student Life, Student Publications, Student Services at
Pearland, Student Success Center and the Writing Center.

This office also provides students with advocacy, information and assistance in all phases of campus
life. The Associate Vice President is responsible for interpreting and implementing student life

policies, resolving disputes and disciplinary problems and handling student complaints. The rights and
responsibilities of students are published in the Student Life Policies handbook. Standards of student
conduct are enforced to ensure the safety of individuals, protection of property and the continuity of the
educational process. Copies of the Student Life Policies handbooks are available from the offices of the
Associate Vice President, Student Life and Dean of Students, as well as online at www.uhcl.edu.

Office Location Phone

Associate Vice President Bayou 2523 281-283-3025
Career Services SSCB 3109 281-283-2590
Couseling Services SSCB 3103 281-283-2580
Dean of Students SSCB 1201 281-283-2567
Disability Services SSCB 1302 281-283-2648
Health Services SSCB 1301 281-283-2626
Math Center Bayou 2127 281-283-3883
Orientation & New Student Programs SSCB 1204 281-283-2660
Student Conference for Research & Creative Arts Bayou 2608 281-283-3375
Student Diversity, Equity and Inclusion SSCB 1203 281-283-2575
Student Housing 281-286-5959
Student Life SSCB 1204 281-283-2560
Student Publication Bayou 1239 281-283-2570
Student Success Center SSCB 3102 281-283-2643
Writing Center SSCB 2105 281-283-2910
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Career Services

Career Services assists students in establishing and/or advancing careers in their degree fields and
in finding jobs, while they are enrolled in school. Some services are available to alumni for a fee.
Information on Alumni Career Services is available in SSCB 3109 or at 281-283-2590.

Career Services offers:

- Vocational testing and assessment

- Job search assistance

- Mock interviews and résumé critiques

- Resume referrals with career services registration
- On-line job listings

- On campus interviewing

- Multiple job fairs and networking events

Cooperative Education (Co-op) is a planned learning experience designed to prepare students for careers
by integrating work experience with academic study. This program offers:Enriched student learning
through experience gained from performing actual work assignments and developing professional skills
in a work setting.

Two work plans. The alternating plan allows students to alternate semesters of full-time classes with
cooperative education work experiences. The parallel plan allows students to work part-time while
attending classes.

Students must be degree seeking and meet academic eligibility requirements as defined by individual
colleges. When enrolled in a cooperative education course, students will be considered full-time for
purposes of enrollment verification, but not for purposes of determining eligibility for veterans' benefits
or financial aid.

Before participating in on-campus job interviewing, students are required to complete a Career Services
or Co-op registration. Individual assistance is available by appointment and during drop-in hours. All
other services are available during office hours from 8:30 a.m. to 7:00 p.m. on Monday through Thursday
and 8:30 a.m. to 12:00 p.m. on Friday.

Counseling Services

The mission of UHCL Counseling Services is to help students fulfill their goals by fostering connections
with and among members of the university community, facilitating the discovery and realization of
power in their strengths and developing the ability to address emotional and psychological challenges.
The licensed professionals in Counseling Services provide a variety of free and confidential services
including individual, couples, and group therapy in English and Spanish for a variety of personal
concerns including anxiety, depression, relationship problems, family issues, substance use, and stress.
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Additional services include psychiatry services, outreach, consultation, support groups, presentations/
workshops and biofeedback training.

UHCL Counseling Services SSCB 3.103, 281-283-2580, or www.uhcl.edu/counselingservices

Dean of Students

The Office of the Dean of Students (ODOS) provides a variety of programs and services designed to
support students in achieving both academic and personal success. The ODOS is committed to fostering
human dignity through acts of civility and respect; providing student-centered services and developing
ethical leaders who work to create an inclusive community. The ODOS seeks to create student learning
opportunities beyond the classroom that inspire intellectual, personal and civic growth for all students.
The office staff serves as both advocates and liaisons for all students and are available to assist faculty,
staff and parents in any way possible. Their primary purpose is to provide assistance to students and the
university community in the following areas:

- Academic Resources for Student Success
- Campus Information Desk

- Community Building

- Conflict Resolution

- Emergency Resource

- Student Advocacy and Referral

- Student Assistance Center (SAC)

- Student Conduct

- Student Judicial Services

- Student Retention

Student Assistance Center

The Student Assistance Center (SAC) is a unit of the Office of the Dean of Students and provides
assistance relating to registration, student financials, admissions, financial aid, student records,
transcripts, E-Services, and academic and administrative issues. SAC provides support and general
information to students, faculty, staff, and UHCL constituencies.

Student Advocacy

The Office of the Dean of Students provides referrals and support for students experiencing difficulties.
This includes assisting students in resolving concerns and conflicts, making needed referrals,
implementing student life policies and resolving disputes and disciplinary problems, including the
Academic Honesty Policy.
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Student Travel Policy

The University of Houston System has a policy that guides and directs all student travel. This policy,
entitled "Travel by Students to Component University Funded Activity" (University of Houston System
Administrative Memorandum - 03.E.08), is administered by the Office of the Dean of Students.

The purpose of the policy is stated as follows: This document outlines the policy to minimize risks

of liability connected with travel by students of component universities. This policy applies to travel

in excess of 25 miles that is undertaken by one or more students presently enrolled in a component
university. Travel must be organized and sponsored by the component university and funded by the
institution. The vehicles must be owned by the institution or an organization registered at the institution.

Copies of the policy can be obtained upon request at the office, or by accessing the Dean of Student's
website at www.uhcl.edu/deanofstudents.

Disability Services

Disability Services promotes each student's learning experience by facilitating accessible programs and
services for and fostering self-advocacy skills within students with disabilities, serving as consultants

to students, faculty and staff, and educating the campus community on disability-related issues.
Services include accommodations, alternative testing, assistive technologies, scholarships, and advocacy.
The staff of Disability Services may facilitate referrals to other offices, which provide students with
counseling, advising, tutoring, or financial assistance. To be eligible for services, a student must submit
the online application form, speak with a staff member about their disability, and provide appropriate
documentation which validates their request. Prior to the beginning of the semester, students should
contact Disability Services to request their accommodations so they can be provided in a timely matter.

SSCB 1302, 281-283-2648.

Health Services

Health Services provides a wide range of professional services to UHCL students. It is dedicated to
promoting good health and to providing emergency services and short-term medical treatment to any
student who becomes ill or injured.

Health Services has a women's health care clinic and a medical clinic. Medical evaluations with
physicians are available by appointment only. Complete laboratory services and a limited pharmacy are
available. Students may receive flu shots, immunizations, TB screening and routine injections. Nurses are
readily available to answer health questions on a walk-in basis.
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Prevention programs include screenings and health education on various medical issues. Chiropractic
clinic is available by appointment.

Undergraduate students who are enrolled in six (6) or more credit hours or Graduate students in

three (3) or more credit hours are eligible to enroll for coverage within the posted open enrollment

time period. Literature detailing the approved health insurance plan is available at the Health Center
office. International students are required to have health insurance and are charged automatically

at the beginning of each semester. International students may have this insurance waived only with
documented proof of an appropriate alternative health insurance. International Admission and Programs
office handles all waiver approvals.

SSCB 1301, 281-283-2626.

Math Center

The Math Center is an instructional facility that serves the educational needs of UHCL students enrolled
in Mathematics or statistics courses, especially elementary school certification candidates who wish

to strengthen their understanding of mathematical concepts and skills. Resources include one-on-one
assistance, software, videos, reference books and manipulatives. The Math Center also teams with the
Office of Career and Couseling Services to provide math success workshops.

Contact the Math Center at 281-283-3883 or mathcenter@uhcl.edu. B2107

Orientation and New Student Programs

A comprehensive orientation to UHCL is offered prior to each semester (including summer) for both
undergraduate and graduate students. Beginning in the summer/fall 2014, new students must attend
this mandatory program, which addresses such topics as how to register for classes, how to make the
most of campus life and how to utilize the available resources. Students are also given the opportunity
to tour the campus, as well as meet with faculty, staff and other students. Intermational students are
encouraged to attend both this orientation and the New International Student Orientation sponsored

by Intercultural and International Student Services. On-going support is provided to students through
programs such as Mid-Term Madness and Finals Business Center as well as co-programmed events with
different resources on campus.

Student Conference for Research and Creative Arts

This program provides an array of invaluable services for UHCL students. UHCL students from any
discipline as well as students from other colleges and universities - are provided the opportunity to
present their original research projects and works in a supportive, academic/professional setting at the
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Student Conference for Research and Creative Arts. Numerous faculty members have incorporated the
conference and its presentations into their course curriculum by either requiring students to present at
the conference or attend and or/volunteer at the conference - effectively bridging the divide between
student services and academics at UHCL. Not only does the conference give students the experience

of serious academic presentation before their peers, but it also provides students not presenting the
opportunityto learn from their peers by simply attending the conference. The conference engages the
diverse campus community in thoughtful discussion on any array of topics - an activity that echoes
UHCL's own mission statement.

281-283-3375, Bayou 2608.

Student Diversity, Equity and Inclusion

SDEI provides advocacy, guidance, and support to enhance student success. SDEI promotes the retention
and empowerment of a diverse student population, including racial/ethnic groups; and first generation,
women, lesbian, gay, bisexual, trans-gender, international, and under-represented students. Through
educational programs and services, SDEI facilitates the growth of culturally competent, respectful and
well rounded global citizens.

- Student Advocacy - All students seeking general advice or assistance with concerns or problems,
may request assistance from the SDEI staff. The staff serves as an advisory resource to all
individuals and groups of students, including under-represented, first generation, marginalized,
international, LGBT and women populations.

- Student Ambassador Program - SDEI Student Ambassadors serve as peer leaders and advocate for
all students.

- Cultural Resource Center - SDEI maintains a collection of periodicals, books, training manuals,
newsletters, audiotapes, and videos on a variety of cultural topics.

- Cultural Programs/Festivals - SDEI celebrates diversity on campus with a variety of cultural
programs designed to enhance the campus community members' understanding of different
cultural practices, beliefs, and histories.

- Student Organizations - Staff provide support to ethnic and cultural student organizations and their
events.

- Transition and Retention Programs - SDEI offers programs specific to the needs of first-generation
students (first in their family to go to college) to help them navigate the higher education system
and help ease their transition.

- Strictly Speaking - This program assists international students in improving their spoken English
skills by pairing international students with U.S. students.

- Generation One - GenOne is a learning community created to help incoming first-generation
freshmen and sophomore students to transition, adjust and negotiate the campus environment for a
successful academic and social experience.

24 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Student Services

Women's and LGBT Services

The SDEI Office offers women's services programming and others interested in women's issues.
Programming is designed to promote gender equality and awareness. Advocacy and support are available
for female students and others who need it.

The purpose of Women’s and Lesbian, Gay, Bisexual and Transgender Services is to create educational
programming for and about UHCL’s female and LGBT students, staff, and faculty and to provide advocacy
for their needs. These services and programs are open to all those who are interested in women’s

and LGBT issues. The women’s programming includes increasing awareness of sexual assault, the
contributions of women throughout history, and health issues such as breast cancer and heart disease.
The LGBT programming includes a weekly discussion group and activities honoring LGBT History Month
and National Day of Silence. We have also established a Safe Zone program which is a faculty and staff
program created to identify a network of allies within the university.

Cultural Competency for Leaders, Social Justice, and Safe Zone Training
The SDEI Office offers three training workshops:

Cultural Competency for Leaders (CCL), Social Justice Training and Safe Zone. All workshops are open to
UHCL faculty/staff and students.

Cultural Competency for Leaders (CCL) focuses on inclusion, diversity and multicultural issues prevalent
in Higher Education. The goal is to promote understanding and appreciation of all backgrounds.

Social Justice Training examines the Meaning social identities have for us individually and collectively,
Social Justice Training explores the dynamics of difference as it relates to diversity and social justice.

These training workshops are designed to provide participants with the tools needed to reduce barriers
and create a more inclusive environment at UHCL.

Safe Zone is a place where all people feel safe, welcome and included. The UHCL Safe Zone was created
to respond to the needs of the UHCL community. The mission is to provide a welcoming environment for
LGBT students, staff, administrators, faculty and allies that reflect the highest ethical standards of our
university and society.

These training workshops are designed to provide participants with the tools needed to reduce barriers
and create a more inclusive environment at UHCL.
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Student Housing

University Forest Apartments (UFA) is located on campus at the University of Houston-Clear Lake. It is
just a short walk to all classes and campus events!

UFA accommodates a community of 288 students. UFA offers apartment style living with three floor
plans, either private or semi-private to fit residents housing needs. Whether residents like to cook or
eat out, each apartment has a full kitchen equipped with a refrigerator, dishwasher, stove and oven. The
housing installment includes wireless internet, furniture (select floor plans), electricity allowance, and
water/sewer. Residents also have access to on-site amenities such as a study room, swimming pool &
spa, clubhouse, sand volleyball court, bar-b-que pavilion, and much more within the pet-friendly gated
community.

UFA, believes it's responsibility extends beyond a bed for residents. UFA strives to create a total
residential living experience that enhances university life and creates a supportive community for
residents during a key stage of their personal and educational development. Residents living at UFA are
offered a memorable campus experience where they will have fun, make friends, have access to support
when needed, develop life skills and achieve their academic goals.

For more information, please call 281-286-5959, email: info@universityforestUHCL.com, or
visit www.universityforestUHCL.com. ou can also find us on Facebook: http://www.facebook.com/
UniversityForest.

Student Life

The Office of Student Life provides programs and services designed to enrich and support students'
educational experiences through opportunities to express ideas, develop leadership skills and meet new
people. Services provided include locker rentals, student ID cards, ticket sales and posting approval. The
Student Life Office is comprised of the following components.

Student Organizations and Student Government Association

There are approximately 90 student organizations recognized at UHCL, which represent most academic
program areas and majors as well as social, recreational and religious interests. The Student Government
Association (SGA), with representation from each organization, funds and assists student organizations.
The SGA also appoints students to university committees and conveys student concerns and initiatives to
the university administration.

The Office of Student Life supports the varied activities of the organizations through leadership
development programs, space allocations and fund disbursement. All students are encouraged to
participate in the activities of these organizations.
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Activities and Spirit Programs

There are a variety of activities and spirit programs on campus including Film & Speaker Series,
Leadership Workshop Series, I HEART UHCL, Lighting of the Letters and our oldest campus tradition, the
Chili Cook-Off.

Campus Recreation

Campus Recreation provides a range of services to the UHCL community, such as recreational activities,
fitness memberships, locker rentals and personal training. Located inside the Student Services Classroom
Building, the 3,000 square foot Fitness Room is equipped with aerobic machines, free weight equipment
and locker rooms. Fitness Room membership for UHCL students is included in the Student Service Fee.

Honor Societies

UHCL's honor societies recognize students' academic excellence and achievement. UHCL honor societies
are affiliated with national organizations; students are invited to become members based on the
standards recognized by these chartering organizations. Some societies recognize accomplishments
within specific disciplines while Phi Kappa Phi and Omicron Delta Kappa honor students from all
academic disciplines.

Student Publications

The student newspaper, The Signal, is a digital newspaper published through the joint efforts of a paid
student staff, students enrolled in the COMM 4665 Media Production class, and the contributions of an
engaged student/faculty/staff campus community. The Signal is published year round to provide news,
features, entertainment and opinion pieces concerning university events and issues. The newspaper
serves as a public forum and encourages students, faculty and staff to submit contributed articles/essays/
visuals, story ideas and comments. Submission guidelines can be found on its website. The Signal has
received numerous awards in state and national collegiate competitions from the Texas Intercollegiate
Press Association, Columbia Scholastic Press Association, and Associated Collegiate Press Association.
Online issues of the Signal can be found at www.uhclthesignal.com; it is also available as an App.

Student Success Center

The Student Success Center is a comprehensive academic resource for the UHCL student community,
which includes peer tutoring, supplemental instruction, and academic coaching. The focus of the
center is to help students enhance their academic skills for a particular course. Moreover, the Center
helps students more effectively manage information by using experience and guided practice exercises
designed to building confidence and competence in the classroom.
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The Student Success Center works cooperatively across the university (i.e. in conjunction with the Writing
Center, Math Center, Disability Services, Career Services, Counseling Services, academic departments,
students, faculty and staff) in an effort to maintain a strong consortium of resources aimed at increasing
student success, retention and persistence. The Center is open and free of charge to all UHCL students.

SSCB 3102, 281-283-2643.

Writing Center

The Writing Center is an instructional facility where students, faculty and staff can work with trained
tutors on their writing projects. Tutors collaborate with writers as they analyze assignments and
audiences, revise documents by clarifying ideas and structure, and learn stylistic and editing strategies.
The Writing Center offers face-to-face services at the UHCL and Pearland locations, as well as online
tutoring for currently registered students.

For more information, contact the Writing Center at 281-283-2910, visit www.uhcl.edu/writingcenter,
email writingcenter@uhcl.edu, or drop by SSCB 2105.
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Veteran Services

It is the mission of the Capt. Wendell M. Wilson Office of Veteran Services staff to help veterans and their
dependents flourish in their higher education pursuits. We will act as a liaison between the veteran, the
school, the Department of Veterans Affairs (VA), and the Texas Veterans Commission in order to ensure
these goals are reached with success. Our staff members are committed to assisting veterans and their
eligible dependents with federal or state education benefits gained through military service.

Veterans entering UHCL should contact the Capt. Wendell M. Wilson Office of Veteran Services
immediately to establish their benefits in a timely manner. For one-on-one counseling regarding your
benefits, contact us directly at vso@uhcl.edu or by phone at 281-283-3071.

Services include:

- Providing certification of enrollment for the following federal benefits: Post 9/11 GI Bill,
Montgomery GI Bill, Reservist Educational Assistance, Vocational Rehabilitation and Employment
Program and Dependent Educational Assistance.

- Processing of Hazlewood Exemptions and Hazlewood Legacy Act.

- Determining eligibility for House Bill 269 (military service credit)

- Establishing residency for those who are receiving federal or state veteran education benefits.

Satisfactory Academic Progress for Veteran Benefits

Satisfactory academic progress for veterans receiving federal veteran educational benefits is defined by
the Department of Veteran Affairs. Undergraduates must maintain a cumulative GPA of 2.000.

Veterans failing to achieve the required cumulative GPA will be placed on probation for one semester. At
the end of the probationary semester, veterans who:

- Have not achieved the required semester GPA will be reported to VA as making unsatisfactory
academic progress.

- Have achieved the required semester GPA but not the required cumulative GPA will continue to be
on probation.

Satisfactory academic progress is also required of veterans, spouses and dependents utilizing the
Hazlewood Exemption. Students must:

- Meet the GPA requirements of the institution's satisfactory academic progress policy in a degree or
certificate program as determined by the institution's financial aid policy
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- Not be considered to have attempted an excessive amount of credit hours as determined by the
institution's financial aid policy

Enrollment Status

Fall and Spring Semesters

The amount of monthly housing allowance for Post 9/11 GI Bill students is paid based on the student's
rate of pursuit.

Undergraduate students (enrolled in at least one lecture based course):
Full Time Enrollment = 12 hours or more

Three Quarter Time Enrollment = 9 hours to 11 hours

Half Time Enrollment = 6 hours to 8 hours

Less Than Half Time Enrollment = 5 hours or less

Graduate students (based on the number of hours the student is enrolled)
Full Time Enrollment = 9hours or more

Three Quarter Time Enrollment = 7 hours to 8 hours

Half Time Enrollment = 5 hours to 6 hours

Less Than Half Time Enrollment = 4 hours or less

Summer Semesters

Summer enrollment varies by the term in which the student is enrolled. To ensure your summer
enrollment meets full time during the summer, please contact the Department of Veteran Affairs at
888-442-4551.

Students enrolled in half time OR less will not be eligible for Post 9/11 GI Bill monthly housing allowance.
Students are responsible for notifying the Office of Veteran Services if their enrollment changes.

Online courses

Individuals only enrolled in distance learning courses will be eligible for a monthly housing allowance
equal to 50% of the national average of all Basic Allowances for Housing. For the current rate, please visit
WWW.va.gov.

Training Time (Chapters 30, 32, 35, 1606, and 1607)

VA benefits, for the chapters listed above, are paid based on training time. In a standard fall and spring
semester, VA measures training time as follows:

Undergraduate students:
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12 credits - full-time

9-11 credits - ¥4-time

6-8 credits - Y2-time

4-5 credits - less than Y2-time (<Y2-time)
1-3 credits - Y4-time or less (<¥4-time)

Graduate students:

9 credits - full-time

7-8 credits - 3/4-time

5-6 credits - Y2-time

1-4 credits - less than Y2-time (<Y2-time)

Hazlewood Act

The Hazlewood Act passed by the Texas legislature provides a waiver of tuition and certain fees for Texas
veterans. Hazlewood benefits are not transferred from one state university to another therefore, veterans
must reapply and provide the Capt. Wendell M. Wilson Office of Veteran Services with all necessary
documents. For a complete list of documents, please visit www.uhcl.edu/veteran-services. A veteran may
qualify for benefits under the Hazlewood Act if he or she:

- Have received an honorable discharge or separation or a general discharge under honorable
conditions as indicated on the Veteran's Certificate of Release or Discharge from Active Duty (DD
Form 214);

- At the time of entry into active duty the U.S. Armed Forces, designated Texas as Home of Record; or
entered the service in Texas; or was a Texas resident;

- Served at least 181 days of active duty service (excluding training);

- Have no federal Veteran’s education benefits, or have no federal Veterans education benefits
dedicated to the payment of tuition and fees only (such as Chapter 33 or 31; for term or semester
enrolled that do not exceed the value of Hazlewood benefits;

- Not be in default on a student loan made or guaranteed by the State of Texas;

- Enroll in classes for which the college receives tax support (i.e., a course that does not depend solely
on student tuition and fees to cover its cost), unless the college’s governing board has ruled to let
Veterans receive the benefit while taking non-funded courses; and

- Meet the GPA and excessive hour requirements of the institution's satisfactory academic progress
policy in a degree or certificate program as determined by the institution's financial aid policy and,
as an undergraduate student, not be considered to have attempted an excessive amount of credit
hours.

The Legacy Act allow veterans eligible for the Hazlewood Act to transfer unused Hazlewood hours to an
eligible child. A child (legacy recipient) must:
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- Be classified by the institution as a Texas resident;

- Be the biological child, stepchild, adopted child, or claimed as a dependent in the current or
previous tax year;

- Be 25 years old or younger on the first day of the semester or term for which the exemption is
claimed (unless granted an extension due to a qualifying illness or debilitating condition); and

- Meet the GPA and excessive hour requirements of the institution's satisfactory academic progress
policy in a degree or certificate program as determined by the institution's financial aid policy and,
as an undergraduate student, not be considered to have attempted an excessive amount of credit
hours.

Students interested in using this benefit should contact the Capt. Wendell M. Wilson Office of Veteran
Services for application instructions at vso@uhcl.edu.

Hazlewood Exemption Deadline

If the student provides his or her eligibility for the Hazlewood Exemption before the end date of each
semester, then the institution must honor the waiver. Applications and all supporting documentation
must be received by the institution no later than the last day of class in order to be evaluated for the
semester or term.

Disabled Veteran Parking

In accordance with Texas Transportation Code 681.008 and 504.202, qualifying veterans will be issued a
parking permit free of charge. The free permit is to be used for the Veteran only or while they are in the
vehicle. Those exempt from paying a fee must display the following license plates on the vehicle:

- Disabled Veteran,
- Congressional Medal of Honor,
- Former Prisoner of War,
- Pearl Harbor Survivor,
Purple Heart Recipient,
- Legion of Valor (Air Force Cross, Distinguished Service Cross, Army Distinguished Service
- Cross, Navy Cross or Medal of Honor)
- Legion of Merit License Plates
- Bronze Star Medal
- Distinguished Service Medal
- Silver Star Medal

To request a free parking permit, the following items will need to be submitted to the Capt. Wendell M.
Wilson Office of Veteran Services:
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1. Supporting documentation which proves their status listed above(this is the same proof shown at
the Tax Assessor’s Office to obtain your specialty license plates)

2. Current UHCL student/faculty/staff ID

3. Texas driver’s license

Residency

Pursuant to Texas Education Code, Section 54.058 (k), military personnel, veterans and dependent
students who are receiving federal VA education benefits may qualify for in-state tuition and fee rates,
regardless of the length of time residing in Texas. If you are receiving federal VA education benefits and
are being assessed out-of-state tuition, please contact the Capt. Wendell M. Wilson Office of Veteran
Services for assistance.

House Bill 269

House Bill 269 allows veterans who enroll in Texas universities to be eligible to receive undergraduate
college credit for the time they spent in the services if certain requirements are met.

Eligible veterans can receive college credit for an additional 12 semester credit hours of general elective
course work to satisfy the degree requirements for your program of choice.

In order to be eligible to receive college credit for military service, you must have:

- Graduated from a public or private high school accredited by a generally recognized accrediting
organization or from a high school operated by the U.S. Department of Defense.

- Completed a minimum of two years of Active Duty service in the Armed Forces; unless medically
discharged

- Been honorably discharged from the armed forces

Contact the CAPT. Wendell M. Wilson Office of Veteran Services to discuss your eligibility.
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UH System and University Administration

University of Houston System Board of Regents

Officers FY2017

- Tilman J. Fertitta, Chairman, UH System Board of Regents
- Welcome W. Wilson, Jr., Vice Chairman, UH System Board of Regents
- Spencer D. Armour, III, Secretary, UH System Board of Regents

Member(s) with terms set to expire August 31, 2017

- Spencer D. Armour, III
- Roger F. Welder
- Welcome W. Wilson, Jr.

Member(s) with terms set to expire August 31, 2019

- Durga D. Agrawal
- Paula M. Mendoza
- Peter K. Taaffe

Member(s) with terms set to expire August 31, 2021

- Tilman J. Fertitta
- Beth Madison
- Gerald W. McElvy

Member(s) with terms set to expire May 31, 2018

- Neelesh C. Mutyala

University of Houston System Administration

Chancellor
Renu Khator, Ph.D.

Senior Vice Chancellor for Academic Affairs
Paula Myrick Short, Ph.D.
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Senior Vice Chancellor of Administration and Finance
Jim C. McShan, B.B.A.

Interim Vice Chancellor for Research and Technology Transfer
Ramanan Krishnamoorti, Ph.D.

Vice Chancellor for Legal Affairs and General Counsel
Dona Hamilton Cornell, J.D.

Vice Chancellor for Governmental and Community Relations
Jason Smith, B.S.

Vice Chancellor for University Advancement
Eloise Dunn Stuhr, B.S.

Vice Chancellor for Student Affairs and Enroliment Services
Richard Walker, Ph.D.

Community College Advisory Council

President, Alvin Community College
Christal M. Albrecht

President, Brazosport College
Millicent M. Valek

President, College of the Mainland
Beth Lewis

President, Galveston College
W. Myles Shelton

Chancellor, Houston Gommunity College District
Cesar Maldonado

Chancellor, Lone Star College System
Stephen C. Head

President, Lee College
Dennis Brown
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Chancellor, San Jacinto College District
Brenda Hellyer

President, Wharton County Junior College
Betty A. McCrohan

University of Houston-Clear Lake Administration

President
Ira K. Blake, Ph.D.

Executive Associate to the President
Mary Ann Shallberg, B.S.

Affirmative Action Officer
Nichole Eslinger, M.S.

Associate Vice President for University Advancement
Rhonda Thompson, M.A.

Executive Director of University Communications
Theresa Presswood, B.A.

Executive Director of Development and Alumni Relations
Dwayne Busby, ML.A.

Interim Senior Vice President for Academic Affairs and Provost
A. Glen Houston, Ph.D.

Director of Academic Business Services
Julie Edwards, B.S.

Interim Associate Vice President, Academic Affairs
Kathryn I. Matthew, Ed.D.

Director, Campus Operations, UHCL Pearland Campus
Kathy Dupree, Ed.D., M.B.A.

Director, Center for Faculty Devel opment
Robert Bartsch, Ph.D.
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Executive Director of Planning and Assessment, Office of Institutional Effectiveness
Pat Cuchens, M.A.T.

Interim Executive Director of Sponsored Programs
Kathryn I. Matthew, Ed.D.

Director, Transition Programs/Title 111 Grant
Daniella DeLaRue, M.A.

Associate Vice President, Enrollment Management
Yvette M. Bendeck, Ph.D.

Executive Director of Sudent Financial Aid/Registrar/and Director of Academic Records
Billy Satterfield, Ed.D.

Executive Director of Admissions
Rauchelle Jones, B.A.

Director of Online and Off-Campus Education
Lisa Gabriel, M.A.

Director of University Academic Advising
Maria Ramos, M.S.

Director of Admissions, Processing and Transfer Credit
Linda Hamilton, M.A.

Executive Director of International Admissions and Programs
Vacant

Associate Vice President, Information Resources
A. Glen Houston, Ph.D.

Executive Director of Environmental |nstitute of Houston
George Guillen, Ph.D.

Executive Director, Neumann Library
Karen Wielhorski, M.L.S., M.A.

Executive Director for University Computing and Telecommunications
Rodger G. Carr, B.S.
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Director, Support Center
John Rodriguez, M.B.A.

Information Security Officer (1S0)
Anthony Scaturro, B.S.

Director, Application Development and Infrastructure
Mike Livingston, B.S.

Director, Web and Multimedia Services
Ed Puckett, M.Ed.

Director, Academic Computing
Sana Zeidan, B.S.

Associate Vice President, Student Services
Darlene Biggers, Ph.D.

Dean of Sudents
David Rachita, M.A.

Director of Sudent Housing and Residential Life
Amy Snyder, M.A.

Director of Campus Recreation and Wellness
Brian Mills, M.A.

Executive Director of Academic Support Services and Student Success Center
Timothy Richardson, Ph.D.

Executive Director of Counseling, Health, and Career Services
Cynthia Cook, Ph.D.

Director of Disability Services
Gavin Steiger, M.Ed.

Director of Career Services
Charles Crocker, M.Ed.

Director of Sudent Conference for Research and Creative Arts
Michael Hunt, M.A.

38 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.uhcl.edu/catalog

University of Houston-Clear Lake UH System and University Administration

Director of Health Services
Regina Pickett, R.N, M.S.N.

Director of Sudent Life
Andrew Reitberger, M.S.

Assistant Dean Office of Student Diversity, Equity, and Inclusion
Vacant

Director of Writing Center
Travis Webster, Ph.D.

Director of Sudent Publications
Taleen Washington, M.A.

Director of Orientation and New Student Programs
Angie Montelongo, M.Ed.

Director of The Math Center
Allen Cox, M.A.

Dean, College of Business
Ed Waller, Ph.D.

Interim Associate Dean, College of Business
Dorothy Kirkman, Ph.D.

Dean, College of Education
Mark Shermis, Ph.D.

Associate Dean, College of Education
Joan Pedro, Ph.D.

Dean, College of Human Sciences and Humanities
Rick Short, Ph.D.

Associate Dean, College of Human Sciences and Humanities
Samuel Lyndon Gladden, Ph.D.

Interim Dean, College of Science and Engineering
Ju Kim, Ph.D.
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Interim Associate Dean, College of Science and Engineering
Said Bettayeb, Ph.D.

Interim Vice President for Administration and Finance
Jean Carr

Executive Director of Human Resour ces
Nichole Eslinger, M.S.

Executive Director of Budget
Jean Carr

Interim Director of Environmental Health and Safety
Albert Black

Chief of Police
Allen Hill

Associate Vice President for Finance
Usha Mathew, M.B.A.

Executive Director of Procurement and Payables
Debbie Carpenter, B.B.A.

Director of Procurement
Jeanne Cumpian

Director of Accounts Payable
Rosie Pineda

Director of General Accounting
Bobby Kegresse, B.B.A.

Director of Sudent Business Services
Christine Ross

Associate Vice President, Facilities Management and Construction
Ward Martaindale, B.S.

Director of Emergency Management and Fire Safety
Albert Black
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Director of Building Maintenance/Utilities and Fleet Management
Pamela E. Groves, M.S.

Director of Grounds and Custodial
Derrell Means
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Graduate General Information

Graduate information contains an overview the services and policies that pertain to graduate
students. This information was published in August 2017, and becomes effective with the beginning of the
fall 2017 semester.

Distance and Off-Campus Education

In an attempt to meet the need for flexibility, the university offers classes in a variety of formats and
at several convenient locations. Students can opt to complete selected master’s degrees or a Doctor
of Education in Educational Leadership at centers close to their home or office. Alternatively, they
can choose to take coursework online. Many of UHCL’s degree programs offer Web enhanced classes.
Students and faculty can make use of the online environment to supplement traditional classes -
decreasing the amount of time students actually spend in the classroom.

Distance and Off-Campus Education at UHCL facilitates and supports the delivery of UHCL courses,
degrees and certificate programs, as defined by the UHCL catalog.

Course Delivery Formats

Distance Education (DE) is any instruction that takes place outside the UHCL campus classroom setting.
University of Houston-Clear Lake offers students the opportunity to supplement their on-campus
coursework or even complete entire certificates or graduate degree programs through Distance Education.
Classes offered through DE are regular UHCL classes taught by UHCL faculty with the same pre-
requisites and requirements as classes taken on campus. Classes are offered in a variety of formats that
provide options for students:

- Online (Internet) - This format is delivered via the Internet using a course management tool called
Blackboard with all class instruction delivered and course requirements fulfilled online. No face-
to-face instructor and student interaction or face-to-face student group interaction is required.
Courses offered online provide an environment for flexible learning and teaching while delivering
the same high-quality content as in a traditional setting. *Some online courses require proctored
exams. UHCL’s online classes are NOT open entrance/open exit or traditional correspondence
courses. Although students are free to do their work online any time it fits into their weekly
schedules, assignments are due as specified in the individual course syllabus.

- Web enhanced (Hybrid) - With this format, classroom instruction is delivered and course requirements
are fulfilled via a combination of face-to-face instruction at the UHCL campus and off-campus sites
and online. In a web enhanced class, an instructor can deliver all instruction online but require
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students to attend mandatory orientation, class presentations, and in-class examinations. The
number of face-to-face meetings is determined by the instructor and can be found on the footnotes
for the class on the UHCL class schedule. The Web enhanced format is popular both on the UHCL
campus and at the off-campus learning centers.

- Off-campus courses - UHCL offers courses for selected graduate degree programs and certificates at off-
campus learning centers. Courses at our off-campus learning centers may be offered face-to-face in
a traditional classroom, or as a Web enhanced class. UHCL is committed to using the most current
instructional techniques to ensure comparable learning outcomes between coursework delivered
in a traditional, Web enhanced, or online format. It is recommended that students have their own
computer with access to the Internet prior to registering for an online class. The university and off-
campus centers have fully equipped computer labs that students may use.

UHCL is committed to using the most current instructional techniques to ensure comparable learning
outcomes between course work delivered in a traditional, Web enhanced, or online format. It is
recommended that students have their own computer with access to the Internet prior to registering for
an online class. The university and off-campus centers have fully equipped computer labs that students
may use.

DE Admission Requirements

Admission requirements are identical to those for students participating in degree programs on the UHCL
campus. Students interested in participating in a distance education program must indicate so on the
UHCL Application for Admissions. Program options at different off-campus locations and for master's
degrees offered online are listed on the application and in the catalog.

Schedule of Classes

Each semester, students have the ability to review course offerings via the online search engine on the
UHCL website. See class schedule available online at www.uhcl.edu. To search for distance education
courses, select your location of choice and/or instruction mode of delivery then search. The distance
education class schedule can also be found at the DE website at www.uhcl.edu/disted.

Registration

Upon successful completion of the application process, students can register for classes online through
E-Services. Tuition and fees can be paid by credit card or students can arrange to make installment
payments. Students that register to take classes at an off-campus location must attend classes at that
particular location.
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Financial Aid and Scholarships

UHCL provides quick and easy access to financial aid and scholarship information to students at a
distance. Eligibility for this assistance is the same as for on-campus students. All forms, a complete list
of scholarships, timelines and instructions are available online at the Financial Aid website. Financial
assistance is available to distance education students, as it would be for on-campus students. Please refer
to www.uhcl.edu/finaid for more information.

Student Services

The DE office has developed unique advising procedures to best serve the needs of its students. Advisors
are available to assist students via face-to-face appointments, telephone or email. Academic advising is
available at each of our off-campus locations. To schedule an appointment, please call 281-283-3031.

UHCL also provides student services to off-campus and online students. For assistance in accessing these
services, call the DE office or the Student Assistance Center at 281-283-2722. Examples of these services
are:

- Student photo IDs available at off-campus locations

- Academic advising for students in online programs

- Career exploration online and at the UHCL Pearland Campus

- Online tutors in writing and specific content areas. Tutoring is also available at the UHCL Pearland
Campus and Texas Medical Center.

- Online Bookstore

- Online Course Support

- Online study skills assessment

- General university information, via email and phone from the Student Assistance Center (SAC)

- Online access to the student news publication, The Signal

- Disability services, available both online and off-campus

- Virtual Library services

- Counseling information available online and personal counseling available at the UHCL Pearland
Campus.

Additionally, UHCL email is the official method of communication between the university and students.
Students will receive official UHCL notifications (i.e. financial aid award packages) through their UHCL
email accounts. Students are responsible for checking email regularly to ensure they receive important
university information in a timely manner. Students who choose to use email addresses other than the
one assigned to them by University of Houston-Clear Lake must log in to E-Services and forward their
UHCL email to another valid email account to ensure access to important information and requests.
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Online Programs and Certificates

All online programs and certificates offered by UHCL can be found at www.uhcl.edu/online.

Off-Campus Programs

Distance education off-campus sites in the greater Houston area are also made possible by the
collaborative agreements with other educational institutions and school districts. Currently, UHCL
provides courses through distance education at eight ISDs (Alief, Clear Creek, Dickinson, Fort Bend,
Katy, Pasadena, Spring Branch, and Texas City).

All off-campus programs offered by UHCL can be found at www.uhcl.edu/off-campus-education.

Financial Aid

Financial Aid Programs

The financial aid programs listed below are available to students seeking a graduate degree at University
of Houston-Clear Lake. Students who wish to apply for financial aid should complete the Free Application
for Federal Student Aid (FAFSA) online at www.fafsa.gov. UHCL's federal school code is 011711. More
information regarding the types of aid listed below can be found at www.uhcl.edu/finaid.

Program

- Federal TEACH Grant

- Texas Public Educational Grant (TPEG)

- University Scholarships

- Resident Graduate Student Assistance Grant
- Federal College Work Study Program (FWSP)
- Texas College Work Study Program (TWSP)

- *Federal Perkins Loan

- Hinson-Hazlewood Loan

- Federal Direct Grad PLUS Loan

- *Federal Direct Unsubsidized Stafford Loan

*All students applying for their first Federal Direct Loan must complete entrance loan counseling

and the electronic Master Promissory Note (eMPN) at www.studentloans.govbefore loan funds can be
disbursed.Program availability is never guaranteed. Financial aid programs are subject to change at any
time.
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Qualifying for Financial Aid Programs

Students must meet these minimum requirements:

- Be a U.S. citizen, U.S. national (includes natives of American Samoa or Swain’s Island) or U.S.
permanent resident who has an I-151, I-551 or I-551C (Permanent Resident Card)

- Be admitted to a degree-seeking graduate program

- Be enrolled at least half-time at UHCL

- Be making satisfactory academic progress toward a degree

- Not be in default on any education loan or owe a refund on a federal and/or state grant

- Be registered with Selective Service System, if male.

- Possess a High School Diploma, GED, Homeschool Completion Record, or equivalent of a high
school diploma

Applying for Financial Aid

Because regulations governing financial aid change each year, students are required to reapply and
submit new documentation annually. Funding sources and requirements change from year to year, and
the amount and type of aid awarded to students may also change. All financial aid applicants are required
to submit the following:

- 2017-2018 Free Application for Federal Student Aid (FAFSA) available online at www.fafsa.gov.
- If the FAFSA is selected for a process called verification, the student/spouse must provide
supplemental information requested by the Financial Aid Office.

The priority deadline is March 15 of each year. Students applying after March 15 can expect the majority
of the grant money to be exhausted.

The FAFSA and any additional documents will not be reviewed or processed until admission requirements
have been met.

Students must submit ALL requested documentation to the Office of Student Financial Aid one month
before the end of the term they wish to receive financial aid. Failure to adhere to this deadline can
prevent the student from being awarded and disbursed financial aid.

Awarding of Aid

Financial aid is awarded based on the information received on the FAFSA. It is our institutional policy
to award available grant, scholarship, and work study funds before considering the student for student
loans.

UHCL's policy is to award all eligible students based on full-time enrollment. Students will be given the
option to update their intended enrollment. However, final awards will be based on actual enrollment.

46 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.fafsa.gov
http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

Therefore, eligibility and enrollment must be verified before funds are disbursed to each student's
account at the beginning of each semester.

Enrollment must again be verified after classes begin. Awards that are processed after the semester
begins are based on the actual number of hours in which students are enrolled, excluding hours of
withdrawal.

Students whose files are incomplete should be prepared to pay for their tuition, fees, books and supplies
at the time of registration. Financial aid will not be awarded until all financial aid documents have been
received and admission requirements have been met.

E-mail as Official Communication

The university-assigned campus e-mail address is the official communication vehicle for all student
information and exchanges among academic administrative offices. The following notifications will be
sent via e-mail:

- Requests for additional information

- Notices of scholarship deadlines and opportunities
- Award notices

- Disbursement notices

- Award revisions

- Required consumer disclosure information

Also, most required consumer disclosure information is contained in the UHCL Financial Aid Guidebook
located on the UHCL financial aid website (www.uhcl.edu/finaid).

Students should check their UHCL e-mail accounts regularly to receive information from the Office of
Student Financial Aid as well as other university offices. For information regarding UHCL e-mail, or to
log in, go to http://webmail.uhcl.edu.

Students have the ability to forward their UHCL e-mail account to a preferred e-mail account. Students
interested in this option should visit University Computing and Telecommunications' website at
www.uhcl.edu/uct.

Students wishing to receive a paper copy of all notifications must submit their request in writing to:

Office of Student Financial Aid

Attn: Executive Director of Financial Aid
Box 5

2400 Bay Area Blvd.

Houston, TX 77058
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Disbursement of Funds

Financial aid disbursement occurs when grants, loans, or scholarships are applied to a student's UHCL
account.

Financial aid disbursements begin approximately 7 days prior to the first class day. In some cases,
financial aid disbursements may occur after the fee payment deadline. Any student who has anticipated
aid showing on their student account in E-Services does not need to make payment arrangements for the
fee payment deadline if the anticipated aid will pay their account balance in full. Students whose accounts
will be paid in full with anticipated aid will not be charged late fees.

Aid applied to a student's account will be applied to the current balance first.

If the financial aid credited to a student's account creates a credit balance, a refund will be issued to the
student by Student Business Services after the term begins.

Some forms of financial aid, such as TEACH Grant, may not disburse until after census date. Students
concerned about a late payment due to these types of anticipated aid should contact the Office of Student
Financial Aid.

The Office of Student Financial Aid will notify students by e-mail when their financial aid is applied to
their account.

Criteria for Satisfactory Academic Progress

Under federal and state statutes all students applying for or receiving federal or state financial assistance
must be making satisfactory academic progress (SAP) toward a degree. The Office of Student Financial
Aid also uses this requirement for awarding institutional funds.

Students receiving some waivers and exemptions must meet certain components of SAP.

Review for SAP is done at the time the student first applies for financial aid and at the end of each
semester. SAP is based on the following qualitative and quantitative measures:

Grade Point Average

The qualitative measure requires that graduate students working on a master’s degree or doctoral degree
must maintain a cumulative Grade Point Average (GPA) of 3.000 or better.

*Financial Aid calculates a cumulative GPA for purposes of Satisfactory Academic Progress, which
includes all grades received. Students repeating a course will have all grades included in their Financial
Aid cumulative GPA calculation.
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Completion Ratio

The quantitative measure requires that students must have completed 75% of their cumulative attempted
UHCL course work. This percentage is derived by dividing the total number of UHCL hours completed by
the total number of UHCL hours attempted. Attempted hours are the total number of hours completed
plus hours of "WX", "WQ", "I", "F'", and "IP". Hours of "WX", "WQ", "I", and "F" are considered "not
completed'" and negatively affect the ratio requirements. The percentage derived must be 75% or greater.

Timeframe to Complete Academic Program

First or second master’s degree or doctoral degree within a total of 54 UHCL hours. Hours counted
include all coursework taken at UHCL (including "WX", "WQ", "1", "F", and "IP" grades) and transfer
coursework.

Students enrolled in the following programs must complete their master's or doctoral degree within the
specified timeframe listed below:

Early Childhood Education MS 73 hours
Clinical Psychology MA 63 hours
School Psychology SSP 70 hours
Family Therapy MA 63 hours
Healthcare Business Administration 84 hours
Education Leadership EdD 69 hours

Students with two or more earned graduate degrees attempting additional graduate degrees will be
reviewed on a case-by-case basis after exceeding 54 UHCL hours or 150% of the program of study
(whichever is greater).

Note: Students changing plans are still held to timeframes originally begun with the first major chosen.

Appeal Process for Denial Based on Unsatisfactory Progress

Students who fail to meet the grade point average requirement or the completion ratio requirement

will be given a "financial aid warning" for the following semester. Students will be notified via UHCL e-
mail of their warning status. Students who fail to meet SAP the following semester will not be eligible to
receive financial aid unless they complete a SAP appeal and academic plan and that appeal is approved.

Students who fail to meet the timeframe requirement are not granted an automatic warning status and
will not be eligible to receive financial aid unless they complete a SAP appeal and academic plan and that
appeal is approved.

Appeals are considered for the following reasons:
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- Increase in workload at place of employment because of promotion or overtime. Documentation
from the employer may be required.

- Personal illness or serious illness of immediate family members, such as spouse, child, parent, or
sibling. Documentation is required. Acceptable forms of documentation include but are not limited
to receipts for doctor visits, insurance Explanation of Benefits (EOB), or a note from the doctor.

- Death of a family member. Documentation is required, such as a death certificate, obituary, prayer
card, or brochure from the funeral or memorial service.

- Mitigating circumstances. Appropriate support documentation may be required.

Each appeal is reviewed on its own merit.

Appeal forms are available online at www.uhcl.edu/finaid under Online Forms and Services and must
contain the following:

- Why the GPA is below the minimum requirement and how the student plans to bring the GPA up to
the minimum requirement.

- Explanation of withdrawal from courses or the reason for not completing the courses.

- The number of courses or credit hours remaining for the student to complete the degree program.

Academic plan forms are available online at www.uhcl.edu/finaid under Online Forms and Services. These
forms must be completed with an academic adviser. Students should contribute to the academic plan to
ensure success.

All forms must be submitted to the Office of Student Financial Aid by the census date each semester.
(Appeals received after this date may be reviewed at the discretion of the SAP Committee.) A copy of the
student’s Candidate Plan of Study must be submitted with the appeal. Incomplete appeals and academic
plans will not be considered. The SAP Committee will review all appeals at least twice per month. All
decisions reached by the SAP Committee are final. Students will be notified via their UHCL e-mail
regarding the outcome of their appeal.

Students whose SAP appeals are approved will receive financial aid for one semester on a probationary
basis. At the end of that semester, students who are meeting the three criteria for SAP or are following
the terms and conditions of their academic plan will not have to appeal. Students who are not meeting
SAP will be notified via their UHCL email and they may submit another SAP appeal to the Office of
Student Financial Aid.

Financial Aid Policy for Students Withdrawing from the University

Per Federal regulations students who receive financial aid and completely withdraw from the university
must repay all or part of their financial aid according to the policy explained below.
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Financial aid recipients who receive federal student aid who withdraw on or before the 60% point in time
of the semester enrolled will have the percentage and amount of Title IV unearned assistance calculated
by the university. The unearned funds must be returned to the Title IV programs. The federal formula
used to determine the less than 60% portion of enrollment requires that the number of calendar days in
the period of enrollment for which the assistance is awarded be divided into the number of calendar days
completed in that period as of the day the student withdrew. The Office of Student Financial Aid will then
determine the amount of money to be returned.

A student who obtains all "F" grades or a combination of withdrawals and "F" grades will be considered
an unofficial withdraw. The Office of Student Financial Aid will use the date of last attendance input by
the professor on the grade roster as the date of withdrawal for the term. If the withdrawal date is on or
before the 60% point in time of the semester enrolled, the student will have the percentage and amount
of Title IV unearned assistance calculated by the university. The Office of Student Financial Aid will then
determine the amount of money to be returned. Aid may also be adjusted or cancelled if the student
never attended the course.

While rare, some students may be eligible for a post-withdrawal disbursement. The Office of Student
Financial Aid will contact these students. Students should carefully read the deadlines given to be eligible
for the disbursement.

Refund Distribution Priority
Refunds will be applied to the funds received by the student in the following priority:

- Federal Direct Loan Program (DL) - Unsubsidized Stafford Loan
- Federal Perkins Loan

- Federal Direct Grad PLUS Loan

- Federal TEACH Grant

- Other Title IV programs

Dropping From a Class but Retaining Half-Time Status

Financial aid awards are based on full-time status. Students can request a package based on enrollment
less than full-time. Students who change their enrollment status prior to census day will have their
awards reevaluated based on their actual enrollment. Students who received funds based on the original
enrollment status may be required to make repayment of the appropriate funds.

Students who reduce their course load after census day but remain enrolled at UHCL at least half-
time will not have their financial aid adjusted and will not owe a refund. However, dropped courses are
considered in the ratio calculation used to determine satisfactory academic progress.
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College Work Study

Students awarded a college work-study (CWS) job as part of their financial aid package work on or off
campus for up to 20 hours per week and are paid on a biweekly basis. Students who are awarded CWS can
apply for jobs on the Office of Student Financial Aid's website (www.uhcl.edu/finaid).

Exit Interview

When Stafford or Perkins loan recipients complete a degree or drop below half-time, federal statutes
require those students to have an exit interview to clarify and establish a repayment schedule on any
monies owed. Students’ academic records may be encumbered if the student borrower does not complete
an exit interview.

Stafford exit interviews are completed online at studentloans.gov. Perkins exit interviews may be
scheduled through Student Business Services.

State Waivers and Exemptions

The Office of Student Financial Aid coordinates the application for several state waivers and
exemptions listed below. Students can find detailed information for each waiver and exemption at:
www.collegeforalltexans.com

- Research Assistants and Teaching Assistants Waiver
- Competitive Scholarship Waiver
- Good Neighbor Scholarship Program
- Waiver for College Faculty and their Dependents
- Adopted Students Formerly in Foster or Other Residential Care
- Exemption for Students under Conservatorship of the Dept. of Family and Protective Services
- Blind/Deaf Student Exemption Program
- Peace Officer Tuition and Laboratory Fee Exemption Program
- Application deadline is one week before the end of Open Registration for the semester.
- Exemption is limited to no more than 20% of class enrollment receiving waiver. Students
should apply early.

Exemptions allow special groups of Texas residents or nonresidents to enroll and pay a reduced
amount of tuition and fees. Waivers allow special groups of nonresidents to enroll and pay a reduced
nonresidents tuition rate.

Unless noted otherwise, all applications for waivers and exemptions must be submitted to the Office
of Student Financial Aid by the census date for which the waiver/exemption would be applied. All
applications after the census date will be reviewed on an individual basis and may be denied.
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**Senate Bill 1210 (83rd Texas Legislature, Regular Session) adds a Grade Point Average requirement for
persons to receive continuation awards on certain waivers/exemptions listed above. The Bill also
establishes a Limit to the Total Number of Hours, cumulative, that a student may take and continue to receive
awards. Please refer to www.collegeforalltexans.com or www.uhcl.edu/finaid for more information.

Scholarships

The Office of Student Financial Aid is committed to awarding scholarships to students consistent

with the educational mission of our university. Graduate students (including international students)
entering UHCL for the first time may apply for a Hawk Scholars scholarship award. Additionally, current/
continuing UHCL students may apply for university scholarships annually. For information and to apply
for scholarships, please visit www.uhcl.edu/scholarships.

Enrollment Status

The amount of financial aid a student can receive is dependent upon the number of hours in which the
student is enrolled. The following are enrollment statuses for graduate students based on the number of
hours the student is enrolled:

Enrollment Status Credit Hours
Full Time Enrollment 9 hours or more
Three Quarter Time Enrollment 7 hours to 8 hours
Half Time Enrollment 5 hours to 6 hours
Less Than Half Time Enrollment £ hours or less

Students enrolled less than half time will not be eligible for student loans.

Students are responsible for notifying the Office of Student Financial Aid if their enrollment changes.

General Program Requirements

Student Responsibility

Students are responsible for knowing their degree requirements and enrolling in courses appropriate
for their chosen degree programs. Students also are responsible for knowing all university regulations
regarding student affairs and course work standards required for study undertaken in the university.
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While this catalog was prepared on the basis of the best information available at the time, all information
including statements of fees, course offerings, admissions and graduation requirements is subject to
change without notice or obligation. The most recent information regarding degree requirements and
academic standards may be obtained from the appropriate dean’s office. Student affairs information

may be obtained by contacting the Office of the Dean of Students, or by contacting the individual student
services offices.

Graduate Standing

Graduate standing is given to those students who have earned a bachelor’s degree and have indicated
their intent to study at the graduate level or pursue teacher certification at UHCL by submitting a
graduate studies application.

Degrees Offered

University of Houston-Clear Lake (UHCL) is authorized by the Texas Higher Education Coordinating
Board to confer two doctoral degrees and six degrees in 46 graduate majors.

- Doctor of Education (Ed.D.)

- Doctor of Health Service Psychology (Clinical Psychology/School Psychology) (Psy.D.)

- Master of Arts (M.A.)

- Master of Business Administration (M.B.A.)

- Master of Healthcare Administration (M.H.A.)

- Master of Healthcare Administration/Master of Business Administration (M.H.A./M.B.A.)
- Master of Science (M.S.)

- Specialized School Psychologist (S.S.P.)

Graduate Majors Offered
College of Business

- Accounting (M.S.)

- Business Administration (M.B.A.)

- Environmental Management (M.S.)

- Finance (M.S.)

- Healthcare Administration (M.H.A.)

- Healthcare Administration/Business Administration (M.H.A./M.B.A.)
- Human Resource Management (M.A.)

- Management Information Systems (M.S.)

- Professional Accounting (M.S.)
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College of Education

- Counseling (M.S.)

- Curriculum and Instruction (M.S. & Ed.D.)

- Early Childhood Education (M.S.)

- Educational Leadership (Ed.D.)

- Educational Management (M.S.)

- Instructional Design and Technology (M.S.)

- Multicultural Studies in Education (M.S.)

- Reading (M.S.)

- School Library and Information Science (IM.S.)

College of Human Sciences and Humanities

- Behavior Analysis (M.A.)

- Behavioral Sciences (M.A.)

- Clinical Psychology (M.A.)

- Criminology (M.A.)

- Cross-Cultural Studies (M.A.)

- Digital Media Studies (M.A.)

- Exercise and Health Sciences (M.S.)

- Family Therapy (M.A.)

- Health Service Psychology (Clinical Psychology/School Psychology) (Psy.D.)
- History (M.A.)

- Humanities (M.A.)

- Industrial/Organizational Psychology (M.A.)
- Literature (M.A.)

- Psychology (M.S.)

- School Psychology (S.S.P.)

- Sociology (M.A.)

College of Science and Engineering

- Biological Sciences (M.S.)

- Biotechnology (M.S.)

- Chemistry (M.S.)

- Computer Science (M.S.)

- Computer Engineering (M.S.)

- Computer Information Systems (M.S.)
- Engineering Management (M.S.)

- Environmental Science (M.S.)

- Mathematical Sciences (M.S.)
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- Physics (M.S.)

- Software Engineering (M.S.)
- Statistics (M.S.)

- Systems Engineering (M.S.)

Enrollment Policies

In conjunction with academic performance standards, the policies listed below are utilized by the
university in monitoring the academic progress of students.

Course Load

Students should be aware that academic work will be at advanced levels and should consider individual
abilities when determining an appropriate course load. Course load limits may be set as terms of
probation or readmission to the university after suspension. The university limits course loads to a
maximum of 12 hours for graduate students during the fall and spring semesters. For the summer
semester, the limit is 9 hours.

In evaluating their ability to carry a certain course load, students should consider:

- Time available for class preparation

- Whether an excessive load might endanger academic standing

- Physical and mental stamina

- Financial factors of commuting costs, tuition, fees and personal budget.

Under the Department of Homeland Security (DHS) regulations, international students are required to
maintain full-time enrollment during each fall and spring semester. In addition, no more than three
credit hours per semester taken online may be counted towards full-time enrollment for F and J student
visa holders.

Full-Time/Part-Time Status Course Load

A student’s enrollment status is determined by the number of credit hours for which the student is
enrolled at UHCL each semester. Enrollment statuses are listed below:

Enrollment Status Credit Hours
Full Time Enrollment 9 hours or more
Three Quarter Time Enrollment 7 hours to 8 hours
Half Time Enrollment 5 hours to 6 hours
Less Than Half Time Enrollment 4 hours or less
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For the summer term, all hours are added together between sessions to arrive at the total number of
hours for the summer.

When enrolled in a cooperative education course, students will be considered full-time for purposes of
enrollment verification. The above hours requirement may differ for financial aid purposes. Please review
the section of the catalog on Financial Aid or contact the Office of Financial Aid.

Resident Credit

Resident credit is defined in two ways:
- Credit awarded for successful completion of academic work undertaken at UHCL
or

- Credit awarded for successful completion of academic work undertaken at another college or
university provided that
- Students are candidates for degrees at UHCL and
- Students have written approval of their faculty adviser and their appropriate associate dean
before undertaking academic work elsewhere.

Students should be aware that credits earned elsewhere without prior approval from UHCL are not
considered credits "earned in residence" for the purpose of fulfilling general degree requirements.

Graduate Courses

Graduate courses are defined as those courses with course numbers in the 5000, 6000, 7000, and 8000
range. 7000 and 8000 range courses are restricted to doctoral students.

Graduate courses taken as an undergraduate will only calculate in the undergraduate hours earned and
in the undergraduate GPA. Undergraduate and post-baccalaureate non-degree-seeking students are not
eligible to enroll in graduate courses.

Class Attendance

Regular class attendance is expected of all students. What constitutes an acceptable rate of class
attendance is a matter between students and their instructors, although the university expects
instructors to maintain reasonable standards. Whenever instructors determine that students’ absences
have been excessive, they have the right to request that the appropriate associate dean withdraw the
students from the course.
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Dropping or Withdrawing from Classes

Drop/Withdrawal Time Frame

Students may drop one or all classes without a grade penalty through the census date of the semester
or session. Classes that are dropped through the census date will not be posted on a student’s official or
unofficial transcript. Students may drop classes online through their E-Services account. Please see the
Academic Calendar at www.uhcl.edu/registrar for the census dates of the semester or session.

Students who drop a class or withdraw from all classes after the census date of the semester or session,
but no later than the withdrawal deadline as stated in the Academic Calendar will receive one of the
following grades: "WQ'" (Student-initiated drop, No Evaluation) or "WX" (Administrative Drop or
Withdrawal, No Evaluation). These grades imply no evaluation of students' performance prior to the
withdrawal. Students may retain auditing privileges with the instructor's consent.

Student-Initiated Withdrawals

Once students have registered and paid tuition/fees for the course section, they are considered enrolled
in the course(s) until they have officially dropped/withdrawn or received a grade. Nonattendance does
not automatically terminate students' enrollment in the course(s) and does not exempt them from any
academic or financial responsibilities. Students who stop attending class without officially dropping/
withdrawing from the course(s) will receive a final grade based on coursework completed.

If a student wishes to drop any or all of their classes, they are responsible for doing so online through
E-Services by the deadlines stated in the Academic Calendar. Withdrawal requests in writing can also be
made by mail or by fax to 281-283-2530 and are effective on the date of receipt. Please contact the Office
of the Registrar for additional assistance at registrar@uhcl.edu. The student assumes responsibility for
written requests for drops/withdrawals that are delayed or not delivered. Drops/Withdrawal requests
received after the deadlines stated in the Academic Calendar will not be processed. Student-initiated
drops and withdrawals are irrevocable. Retroactive drops or withdrawals are not permitted. Students lose
all university privileges on the date the withdrawal from the university is effective.

Course(s) dropped through the published Census Day will not appear on the transcript. Course(s) dropped
after the Census Day and through the published withdrawal deadline will appear on the student's
transcript with a grade of WQ. Census Day and Withdrawal deadlines are published online in the
Academic Calendar.

All outstanding bills and university obligations must be paid/fulfilled. This includes any payment plans
or loan agreements issued by Student Business Services. Contact Student Business Services for additional
information. Students receiving financial aid are advised to contact the Office of Financial Aid prior to
making changes in their enrollment status. Reducing semester hours to zero is considered a withdrawal
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and the Refund Schedule will be followed. Please refer to the Refund Schedule on the Student Business
Services' website for information about deadlines.

Administrative Withdrawals

The university reserves the right to withdraw students from a class or all classes if, in the judgment
of the appropriate university officials, such withdrawals are in the best interests of the students and
the university. Students may be withdrawn for reasons of health, irresponsible financial conduct,
unacceptable personal conduct, Honesty Code violations or other academic infractions, or disregard of
official summonses to respond to official requests.

Students who are requesting a current semester medical withdrawal must submit a Student Appeal form
to the Office of the Registrar before the end of the current semester if they cannot withdraw themselves
by the withdrawal deadline. Please refer to the academic calendar for more information regarding
deadlines. A medical withdrawal formally drops all courses in a term.

Written appeal for a medical withdrawal should address each of the following:

Describe the medical condition/circumstances that required you to withdraw from the university.

2. Explain in detail how/why the medical condition/circumstances prevented you from completing
the academic term.

3. Detail the dates of the onset of your medical condition/circumstances, along with the dates of any
treatment you received, if appropriate.

4. If you stopped attending classes, explain why and when. (Please note: nonattendance does not
exempt you from academic and financial responsibilities.)

5. If you did not utilize the regular withdrawal process, explain why not.

6. Explain what relief you are seeking from this request. Be as specific as possible.
Note: Medical withdrawals do not refund tuition and fees.

Supporting Documentation

You must include a letter from your health care provider(s) or other pertinent sources. The
documentation should be on clinic letterhead and should address the following:

- Describe the diagnosed medical or psychological condition or circumstances, and indicate when
treatment commenced.

- Explain how the severity of the condition completely prevents the student from attending classes
and completing the semester.

- Address potential health/clinical consequences if a medical withdrawal is not granted.

Review Process

1. Submit all materials to the Office of the Registrar. Any missing or incomplete information may
delay consideration of your request.
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2. After the materials are received, your request will be evaluated by the Office of the Registrar and
you will be notified when it has been approved or denied. You may be asked to provide additional
information to assist the university in its evaluation of your request. The decision of the Office of
the Registrar is final.

3. Please note that a Medical Withdrawal is granted in rare instances where a student is faced with a
serious and unexpected condition that completely precludes him/her from being able to function
as a student. If a request is approved, the student may be required to submit documentation from
a health care provider to indicate his/her ability to function successfully prior to subsequent
enrollment. Additional requests for a medical withdrawal are normally not granted for the same
circumstances.

4. Withdrawal appeals should be submitted to the Office of the Registrar prior to the close of the
following long semester. Appeals submitted after one long semester will not be considered.

IMPORTANT NOTES:

- International students, students with a disability, and students who are receiving financial aid,
veteran's and/or other benefits and who are considering withdrawing from the university must
meet with the appropriate official (e.g., international student adviser, staff from Disability Services,
financial aid counselor, or veteran's services) before withdrawing since there may be legal,
certification, and/or repayment penalties associated with doing so.

- Medical withdrawal typically results in withdrawal from all classes. Students who are considering
the medical withdrawal process and wish to drop some, but not all, of their classes for a term should
instead contact the their academic associate dean's office for information about administrative
drops.

- Student Loans: Students who have borrowed from the Perkins or Direct Loan programs are federally
required to schedule an Exit Counseling session. Contact the Office of Financial Aid for additional
information.

- All outstanding bills and university obligations must be paid/fulfilled. This includes any payment
plans or loan agreements issued by Student Business Services. Contact Student Business Services for
additional information.

- Medical withdrawals do not provide for a refund of tuition and fees.

Final Exams

Final exams for the regular fall and spring terms must be scheduled the week following the last day of
classes at the day/time indicated on the final exam schedule. Faculty teaching online courses during

the regular fall and spring terms can schedule final exams anytime starting on the last day of classes
until the end of the week following the last day of classes (the end of the regular exam week). During the
summer sessions and fall/spring 8 week sessions, final exams are held on the last day of classes. Students
and faculty should refer to the academic calendar and final exam schedule found online at www.uhcl.edu/
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registrar for additional information. Students with exam schedule conflicts must work with faculty to
resolve conflicts.

Missed Examinations and Assignments

Students are expected to be present at all announced examinations, including final examinations. Unless
satisfactory alternate arrangements are made with instructors, missed examinations will be considered as
failed. Students who must be absent from classes for the observance of a religious holy day (as defined by
the Texas Education Code) will be allowed to take an examination or complete an assignment scheduled
for that day within a reasonable time after the absence. Students needing to reschedule an examination
or assignment for a holy day should submit a letter of request or appropriate form to each instructor
within 15 days from the first class day of the semester. An instructor should acknowledge receipt

where indicated on the form and return a copy to the student. A new date for taking an examination or
completing an assignment missed for a holy day shall be set by the instructor. Should an instructor not
honor the request for rescheduling examinations or assignments for holy days by setting reasonable new
due dates, students may appeal the decision to their associate dean. The instructor or associate dean may
require a letter of verification of the observed holy day from the religious institution.

Academic Appeals

Academic appeals include those appeals related to grades and academic programs or degree
requirements. In all instances, the university expects that every attempt will be made initially to resolve
such disputes informally through discussions by all relevant parties prior to initiating formal procedures.

Appeals of Academic Program or Degree Requirements

All appeals relating to specific program requirements (e.g., residency requirements, master’s degree
option decisions) require that students submit a written petition to the associate dean of the degree
granting college detailing the grounds for the appeal. The associate dean will respond in writing with
a decision. The student may appeal this decision in writing to the dean within 15 working days of
notification. The dean’s decision is final.

Grading Policies

Descriptions of Letter Grades

Performance in the range of "A" represents exceptional scholarship and intellectual initiative in
accomplishing graduate level course goals and objectives.

Performance in the range of "B" represents competent achievement in accomplishing graduate level
course goals and objectives.

2017 - 2018 Graduate www.uhcl.edu/catalog | 61


http://www.uhcl.edu/registrar
http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

Performance in the range of "C" represents the minimally acceptable performance in accomplishing
graduate level course goals and objectives.

A'"D" or "F" performance represents unsatisfactory or below minimally acceptable performance in
accomplishing graduate level course goals and objectives.

Grades of "+'" or ''-" are refinements of the letter grades, represent grade point variations and may be
used at the discretion of the instructor.

Grading System

Grade Points Per Semester Hour Grade
4.000 A
3.667 A-
3.333 B+
3.000 B
2.667 B-
2.333 C+
2.000 C
1.667 C-
1.333 D+
1.000 D
0.667 D-
0.000 F

WQ* Student Initiated Drop, No Evaluation

WX* Withdrawal or Administrative Drop, No Evaluation

NG* No Grade Submitted, Contact Instructor

I* Incomplete-No Credit, unless work is not completed on time, then an F is given
CR*+ Credit

NC*+ No Credit

IP*++ In Progress-No Credit

*These grades are not included in computing the grade point average

+ CR/NC awarded only for CLEP, graduate option and TexES cour se work

++|P awarded for graduate option course work

Grade Point Average (GPA)

The grade point average is a measure of a student’s academic achievement. Grade point averages are
computed by multiplying the grade point earned by the number of credit hours in each course, and then
dividing the sum of all grade points obtained by the total number of hours attempted.
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The cumulative grade point average is based on the grade points earned since admission to UHCL
excluding those hours for which grades are shown with asterisk (*) above. GPAs will round at three
decimals. Grades earned for transferred courses are not calculated into grade point average at UHCL.

Incomplete Grade and Incomplete Grade Contract

A grade of Incomplete ("'I'') may be given at the discretion of the instructor to students who are making
satisfactory progress in a course. Incompletes are typically given for emergency situations which occur
after the withdrawal date but prior to the end of the semester, and which prevent the student from
completing course requirements. When assigning the grade of "I," instructors provide students with an
Incomplete Grade Contract that outlines the work to be accomplished before the "I'" can be converted to
a final grade and specifies a deadline date. This contract constitutes an agreement between instructors
and students. A grade of "I'"' must be resolved within the time limit set by instructors; however, such
limits may not be extended beyond the grade submission deadline for the next long semester following
the semester in which the "I" was assigned. Failure to resolve an "I" will result in its conversion to a final
grade of "F" on students’ permanent records. An "I' can be converted to a final grade only. A statement
denoting the lapse will appear on the transcript.

Students should not re-register for a course to complete a grade of "I." Incomplete grade contracts are
submitted to the appropriate associate dean‘s office.

Students on academic probation, who have outstanding "I" grades, will remain on probation until all
incompletes are resolved. ""I"" grades are not calculated in the GPA. An "I" which has been changed to a
grade or has been converted to an "F" will be recorded and academic action taken during the semester of
the grade change.

In Progress Grade

Master’s Thesis, Project, Dissertation, and Residency require continuous enrollment. A grade of In
Progress ("'IP") will be recorded until final grade assignment for completion of the master’s option or
dissertation. Not all internships require continuous enrollment but those that do are eligible for "IP"
grades. The "IP" grade will not automatically convert to "F" if not resolved within a specified time. At the
time final grades for graduate option course work are assigned, outstanding "IP'" grades will be converted
to Credit ("CR") or No-Credit (""NC"). If the final grades are ""C" or better, six hours of the letter grade
assigned will be recorded and the remaining "IP" grades will be converted to "CR." If the final grades are
"C-" or below, six hours of the letter grade assigned will be recorded and the remaining "IP" grades will
be converted to "NC." Faculty, with the approval of the associate dean, may change an additional three
hours of "IP" to a final letter grade. Students enrolled in master’s option course work or a dissertation
are automatically enrolled in the same course each fall and spring semester until a final grade is assigned.
Students must complete an application for graduation by the stated deadline during their last semester of
enrollment. Failure to do so will result in a delay of graduation to a future semester.
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Grade Changes

Grade changes are allowed for only one of the following three reasons:

- Removal of an incomplete grade.
- Result of a formal grade appeal or hearing process.
- Correction of instructor error.

Other than removing an incomplete, grades will not be changed on the basis of extra work submitted
after final grades are assigned.

Only the course instructor may assign grades for students in a course. Grade changes may be made by the
instructor or the associate dean in the absence of the instructor. After one long semester, a grade change
submitted by an instructor must be approved by the associate dean for the program in which the course is
taught. Grade changes must be filed in the Office of the Registrar within one year after the original grade
is posted. Grade changes resulting from the completion of In Progress ("IP") or Incomplete ("I") work
may only be initiated by the instructor of record or the associate dean. Academic action that results from
a grade change will be taken during the semester of the grade change. The changed grade will be the final
grade used to compute the GPA.

Repeated Courses

As of fall 2008, if students repeat a course, it is with the understanding that the last grade earned in the
course is the one counted toward fulfillment of degree requirements and hours earned. Only the hours
and grade points earned on the last attempt will be counted in the Grade Point Average (GPA) calculation
and in determining academic standing. Any repeated courses where the final attempt was made prior

to Fall 2008 will be counted in the GPA calculation and in determining academic standing. With prior
approval of the appropriate associate dean, students may repeat courses at another college or university
to raise a grade, including "F," earned at UHCL. However, the original grade earned at UHCL will remain
a part of the academic record. Courses repeated at other institutions are treated as transfer credit. They
will not be considered resident credit and will not be included in the UHCL GPA. Only grades earned on
repeated courses taken at UHCL will be counted in the UHCL GPA.

Grade Reports

Students can access their semester grades online at www.uhcl.edu/eservices. The student’s password is
required for this confidential access. Grades can also be obtained by requesting a transcript. Grade reports
are not mailed.

Grade Appeals

All appeals relating to specific course grades require that students first seek a satisfactory solution with
the instructor. If this is not possible or the instructor cannot be reached, the student must send a written
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statement detailing the grounds for the appeal to the associate dean of the college in which the grade
was earned. This written request must be received by the associate dean within 45 days from the calendar
date when grades are available as reported in the UHCL class schedule for that semester. The associate
dean will then initiate the appropriate procedures to review the appeal. The student will be notified in
writing of the decision. The student may appeal this decision in writing to the dean within 15 working
days of notification. The dean’s decision is final on all grade appeals.

Academic Standards

The university expects students to meet certain standards of academic performance in order to maintain
good standing and degree candidacy. The academic performance standards stated in this catalog apply to
all students regardless of the catalog under which they entered the university.

Graduate Academic Status

Graduate students must maintain a cumulative GPA of 3.000 or better in course work at UHCL. Each
college may establish standards beyond the university’s minimum cumulative GPA requirement. A
minimum of 3.000 cumulative GPA is required to graduate. The last attempt of all course work taken as
a graduate student will be used in calculating the grade point average and determining academic status
even when those courses are not counted toward degree requirements.

Academic Probation

Graduate students whose cumulative GPA falls below 3.000 will be placed on academic probation.
Students who are on academic probation must earn a minimum 3.000 semester GPA on course work
each subsequent semester until the grade point deficiency is removed. Students will be removed from
Academic Probation when their semester grade point average is 3.000 or higher and their cumulative
grade point average is at or above 3.000. Only course work taken at UHCL will be applied toward the
grade point deficiency. Students on academic probation, whose cumulative GPA meets minimum
requirements, will remain on probation until all incompletes are resolved. Students who leave the
university on academic probation will be readmitted on academic probation. Academic probation will be
noted permanently on students' academic records.

Mandatory Probation Counseling - International Students

In order to avoid the consequences of academic suspensions on an international student’s immigration
status, an international student placed on academic probation will be placed under mandatory academic
counseling until such time that the student returns to good academic standing (cumulative GPA of 3.0).
The academic probation counseling program is a comprehensive program that requires the student to
meet with the Student Success Center to evaluate the academic support needs of the individual. The
Student Success Center, in collaboration with the student’s academic adviser, will assist the student in
developing an academic plan that guides the student’s return to good academic standing,.
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Academic Suspension

Graduate students who are on academic probation and earn less than a minimum 3.000 semester GPA
will be suspended from the university. During academic suspension, students may not enroll, audit or
visit classes at the university. Academic suspension will be noted permanently on students’ academic

records.

Reinstatement

Students who are suspended from the university for the first time may apply for reinstatement after

one semester of non-enrollment. Students on suspension for the second time are eligible to apply for
reinstatement after one year of non-enrollment. Students who have been suspended three times are
suspended indefinitely. All academic suspensions are career specific (UGRD and GRAD). The suspension
count is reset to zero for undergraduate students who pursue a UHCL graduate degree. Reinstatement
following suspension is not automatic. Students who are eligible and seek reinstatement must submit to
the associate dean of the college to which they wish to return a written petition justifying their readiness
to resume satisfactory academic work at the university. Students who are non-degree-seeking [major
codes NONDEGREGR] petition the Office of the Provost. At the time of application for reinstatement from
academic suspension, students desiring to change their major from one college to another must submit a
Request for Academic Record Change (ARC) form along with a petition for reinstatement to the associate
dean of the school to which they wish to be admitted. Courses taken at another college or university
while students are on suspension from UHCL may not fulfill UHCL graduate degree requirements. Such
courses may only be used with special permission from the associate dean and it is advisable to include a
transcript with the petition, in addition to having an official transcript sent to the Office of Admissions.
Students petitioning for reinstatement over five years after their last term of attendance at UHCL must
also resubmit official transcripts from universities and colleges previously attended. Records from
previous institutions are destroyed after five years of academic inactivity.

Students who have not been enrolled for at least one year must file an admissions application with the
Office of Admissions and meet the requirements for readmission of former students after reinstatement
has been granted.

If students are allowed to enter the university after academic suspension, they enter on academic
probation and will remain in that status until their cumulative GPA meets the minimum requirement
of 3.000 for graduate students. A student who is reinstated must undergo mandatory advising and a
registration hold will be placed on his/her record until such time that he/she returns to academic good
standing. Disciplinary suspensions are not covered by this policy. For details of the UHCL disciplinary
policy, see the Student Life Policy Handbook.
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Early reinstatement from suspension - domestic graduate students

A graduate student who feels that they had extenuating circumstances beyond their control which
affected their academic performance, may make a request for consideration for early reinstatement to the
Associate Vice President for Academic Affairs.

A written petition should address the circumstances that led to the student’s academic difficulties, how
the circumstances have changed and what additional steps the student intends to take to improve their
academic performance if they are readmitted. Attached to the request should be a copy of transcripts
showing the student’s academic history at other institutions that the student might have attended while
under suspension. The student must also provide documentation that substantiates the extenuating
circumstances referenced in the petition.

Early reinstatement is not automatic. The gravity of the circumstance and the student’s academic history
will be considered in making a determination on whether the petition should be granted.

Early reinstatement is granted only once during a student’s graduate career. A student who, subsequent
to their early reinstatement, is placed on academic suspension will have to follow the regular
reinstatement policy and procedure applicable for their situation.

Early reinstatement decisions made by the Associate Vice President for Academic Affairs are final.

Early reinstatement from suspension - international graduate students

A graduate student who feels that they had extenuating circumstances beyond their control which
affected their academic performance, may make a request for consideration for early reinstatement to the
Associate Vice President for Academic Affairs.

In order to avoid the consequences that academic suspension has on an international student’s
immigration status, an early reinstatement request will be accepted and reviewed only if the international
student has

followed the academic recovery plan developed in conjunction with the Student Success Center and the
student’s academic adviser while under mandatory academic probation counseling.

A written petition should address the circumstances that led to the student’s academic difficulties, how
the circumstances have changed and what additional steps the student intends to take to improve their
academic performance if they are readmitted. Attached to the request should be a copy of transcripts
showing the student’s academic history at other institutions that the student might have attended while
under suspension. The student must also provide documentation that substantiates the extenuating
circumstances referenced in the petition.

Early reinstatement is not automatic. The gravity of the circumstance and the student’s academic history
will be considered in making a determination on whether the petition should be granted.

2017 - 2018 Graduate www.uhcl.edu/catalog | 67


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

Early reinstatement is granted only once during the student’s graduate career. A student who,
subsequent to their early reinstatement, is placed on academic suspension will have to follow the regular
reinstatement policy and procedure applicable for their situation.

Early reinstatement decisions made by the Associate Vice President for Academic Affairs are final.

Academic Honesty Policy
Preamble and Code

Academic honesty is the cornerstone of the academic integrity of the university. It is the foundation
upon which the student builds personal integrity and establishes a standard of personal behavior. The
university can best function and accomplish its mission in an tmosphere of the highest ethical standards.
The university expects and encourages all students to contribute to such an atmosphere by observing

all accepted principles of academic honesty. This policy is designed to encourage honest behavior and is
jointly administered by faculty and students.

HONESTY CODE: The Honesty Code is the university community's standard of honesty and is endorsed by all
members of the University of Houston-Clear Lake academic community. It is an essential element of the
university's academic credibility. It states:

I will be honest in all my academic activities and will not tolerate dishonesty.

Section I: Responsibilities

Joint Responsibility: Students and members of the faculty are jointly responsible for maintaining the academic
integrity of the university by following the Academic Honesty Code and by refusing to participate in or
tolerate scholastic dishonesty.

Student Responsibility: All students at the University of Houston-Clear Lake are expected to maintain complete
honesty and integrity in all academic work attempted while enrolled at the university. This standard of
conduct includes reporting incidents of alleged violation of the honesty policy to the instructor involved
or, if necessary, to the appropriate academic dean. Each student acknowledges, by the mere act of turning
in work for a grade that he or she has honored the Academic Honesty Code.

Faculty Responsibility: Faculty are responsible for helping students comply with the Academic Honesty

Policy by noting the Honest Code on the class syllabus. Instructors should help minimize student
temptation to violate the code by enacting adequate security precautions in the preparation, handling and
administering of graded work. Instructors are responsible for discussing incidents of alleged violation of
the Honesty Code with the student involved, outlining authorized penalties for violation of the Honesty
Code and notifying the student's academic dean of record and the Dean of Students when a determination
has been made that a student has violated the Honesty Code, regardless of which type of academic
sanction the instructor chooses to administer.

68 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

While all students are expected to maintain the highest standards of personal academic honesty, it is
recognized that some students may not meet these standards. This policy is designated to address, in a
uniform manner, cases of alleged violation of the Honesty Code.

Section Il: Violations

Honesty Code Violations: Any conduct or activity by a student intended to earn or improve a grade or
receive any form of credit by fraudulent or dishonest means is considered an Honesty Code violation.
In addition, engaging in any conduct including the following examples which a reasonable person in
the same or similar circumstances would recognize as academic dishonesty is considered a violation.
Examples of violations of the Honesty Code include, but are not limited to, the following:

1. Acquiring information:

a. Acquiring information for any assigned work or examination from any source not
authorized by the professor.

b. Working with another person or persons on any assignment or examination when not
specifically permitted by the instructor.

c. Observing the work of other students during any examination.

d. Using, buying, selling, stealing, soliciting, copying or possessing, in whole or part, the
contents of an unadministered examination.

e. Purchasing, or otherwise acquiring and submitting as one's own work, any research
paper or other writing assignment prepared by others.

2. Providing information:

a. Providing answers for any assigned work or examination when not specifically
authorized by the instructor to do so.

b. Informing any person or persons of the contents of any examination prior to the time
the examination is given.

3. Plagiarism:

a. Incorporating the work or idea of another person into one's own work without
acknowledging the source of that work or idea.

b. Attempting to receive credit for work performed by another person, including papers
obtained in whole or part from individuals or other sources.

c. Copying copyrighted computer programs or data files belonging to someone else.
Conspiracy - agreeing with one or more persons to commit any act of academic
dishonesty.

4. Fabrication of information:

a. Falsifying the results obtained from a research or laboratory experiment.

b. Presenting results of research or laboratory experiments without the research or
laboratory experiments having been performed.
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c. Substituting for another student to take an examination or to do any academic work for
which academic credit will be received. Changing answers or grades after an academic
work has been returned to the student and claiming instructor error.

d. Submitting work for credit or taking an examination and employing a technique
specifically prohibited by the instructor in that course, even if such techniques would be
acceptable in other courses.

5. Abuse of resource materials:

a. Mutilating, destroying, concealing, stealing or altering any materials provided to
assist students in the completion of academic work, including library books, journals,
computer files, microfilm and microfiche files, materials placed on reserve by the
instructor or any such materials as the instructor may provide or assign.

b. Copying any data files or copyrighted computer program(s) for one's own personal use
or the use of others.

c. Copying without permission of the owner, or mutilating or destroying any copyrighted
media, printed or electronic (for example, film, video, music, graphics, art, photography
Or manuscript).

d. Failure to report - failing to report to the instructor any incident in which a student
witnesses an alleged violation of the Academic Honesty Code. Details regarding the
Academic Honesty Enforcement Procedures, Resolutions, Sanctions and Academic
Honesty Council can be found in Student Life Policies in hard copy and on-line at
the UHCL website and in the Faculty Handbook on-line at the UHCL website. Further
policies governing alteration or misuse of university documents or furnishing false
information to university officials may also be found in Student Life Policies or online at
the UHCL website.

Records

The dean of students shall retain a copy of all Honesty Code Violation Forms. If the sanction imposed
is a final grade penalty, suspension or expulsion, the registrar's office is notified and a record of the
notification is maintained in the registrar's office according to the prescribed operating procedures

of that office. If the student is found in violation of the Honesty Code and the penalty is anything
except suspension or expulsion, the form does not become a part of the student's permanent record
or transcript. Instead, it is retained by the dean of students. If the student is found in violation of the
Honesty Code and the penalty is suspension or expulsion, the record becomes part of the student's
permanent academic file and the notation of "Disciplinary Suspension" or "Disciplinary Expulsion" is
placed on the transcript. In the case of suspension, the notation will be removed at the conclusion of the
specific suspension period at the written request of the student. In the case of expulsion, the entry is
noted permanently.
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University Degree Requirements

UHCL has established minimum requirements for graduate course work leading to the Doctor of
Education, Doctor of Health Service Psychology (Clinical Psychology/School Psychology), Master of Arts,
Master of Science, Master of Business Administration, Master of Healthcare Administration and Master
of Healthcare Administration/Master of Business Administration degrees. All graduate students must
have an approved Candidate Plan of Study (CPS) that fulfills all university requirements and all degree
program requirements. The university requirements for doctoral degrees are:

- Fulfillment of specific degree program requirements. Requirements are reported in the relevant
school sections of this catalog.

- Courses selected from those numbered 7000 or higher (see specific requirements for numbers of
hours in the relevant school section).

- 9-12 hours of dissertation are required as specified in the relevant school section of this catalog.

- The Residency Requirement may be met by taking 9 or more hours in each of two consecutive long
terms, in each of three consecutive summer terms, or in each of two consecutive summer terms and
in one of the two intervening long terms.

Please see the Collegeof Education or the College of Human Sciences and Humanities for the details of
courses required in doctoral programs.

The university requirements for the master’s degree are:

- Fulfillment of specific degree program requirements. These requirements are reported in the college
section of this catalog.

- Each master’s degree must require a total of no less than 30 credit hours. Each school within the
university retains the right to set minimum hour requirements in excess of 30 hours for its degrees.

- At least 24 hours must be selected from courses numbered 5000 or higher.

- At least 18 of the final 30 semester hours must be taken in residence.

- Completion of three or more hours of one of the master’s degree option. The individual schools
establish the options to be available and set the number of hours in each option.

- Colleges may allow no more than 25% of courses at the 3000 or 4000 level, exclusive of any
foundation courses, or equivalent to apply toward the total number of hours required for a master’s
degree.

- A minimum of a 3.000 cumulative grade point average on course work taken at UHCL. No grade
lower than a ""C" is acceptable towards a graduate degree.

- Correspondence and non-resident credit may not be applied toward a graduate degree.

- Successful completion of at least one of the following requirements: comprehensive examination;
thesis, project, residency or internship; or extended course work with a capstone course of a
comprehensive nature.
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Time Limitation on Past Course Work

Courses completed more than five years prior to the most current admission to graduate study at UHCL
may not be counted toward fulfillment of the required number of hours unless approval is granted by the
appropriate dean.

Limitation on Courses in the College of Business for Graduate Students

Degree-seeking graduate students outside the College of Business must limit their programs of study to
less than 50 percent of their course work in the College of Business.

Dual Degrees: Bachelor's to Master's

The dual Bachelor’s\Master’s programs allow students to earn both degrees in five years. Students begin
work on their Master’s degree during the final year of their Bachelor’s degree.

1. Bachelor's (minimum 120 hours) to Master's (minimum 30 hours) degrees provides students the
opportunity to earn degrees at an accelerated pace. In this program undergraduates with 90 or
more credit hours may be allowed to enroll in graduate classes and count up to 6 graduate credit
hours toward their Bachelor's degree. The same 6 graduate credit hours may also count towards a
Master's degree.

2. Graduate courses utilized for a Bachelor's degree cannot be utilized for a graduate degree outside
of the accelerated Bachelor's to Master's degree program.

3. No more than 6 graduate hours can be taken as an undergraduate.

4. In the dual degree program no more than 6 hours of graduate work may be counted toward the
requirements of both degrees and at least 24 of the required 30 graduate hours must be taken at
the 5000 level or 6000 level.

5. Students must apply to the dual degree program the semester before completing their Bachelor’s
degree requirements.

6. Students interested in this program must meet with a dual degree adviser in their college before
enrolling in graduate courses.

7. Students admitted to dual degree programs should have an overall GPA of 3.0 or better. Students
with a GPA of less than 3.0 must take the GRE or GMAT. (See individual college requirements for
appropriate examination and for acceptable scores.)

8. A student who becomes ineligible to participate in or withdraws from the accelerated Bachelor's
to Master's program cannot double count any courses for both Bachelor's and Master's degrees.
However, courses successfully completed with a 3.0 or better may count toward the Bachelor's
degree as appropriate substitutions.

9. Students in dual degree programs receive the Bachelor’s degree upon completion of the master’s
degree.

10. Students in dual degree programs not completing the Master’s degree may apply for graduation
with the bachelor’s degree.

12 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

11. Dual degree program students must complete the undergraduate residency requirements.

Dual Graduate Degree Policy

(Simultaneous, Non-Simultaneous and Dual Degrees)

The University of Houston-Clear Lake has approved a policy that permits schools to apply graduate credit
earned at UHCL toward more than one UHCL graduate degree. Specific requirements and approvals are
completed by the individual college.

Additional Master’s Degrees

Students possessing a master’s degree from UHCL or another accredited college or university may earn
an additional master’s degree in a different degree program by satisfying the general requirements for
the master’s degree. Under certain circumstances, credit from one UHCL graduate degree may be applied
towards a second UHCL graduate degree. The following provisions apply only to masters programs of

36 hours or more. Students should be aware that a course taken more than five years earlier cannot

be applied towards a degree, unless approval is granted by the dean of the college. With respect to the
provisions which follow, colleges choosing to offer additional masters degrees reserve the right to

set additional requirements for degrees awarded by that college including the right to not offer such
degrees. Students should be aware that the faculty of the individual colleges as set forth in the colleges’
procedures determine the approved Candidate Plan of Study in all cases of graduate work.

Simultaneous UHCL Master's Degrees

Students pursuing two master’s degrees simultaneously may earn both degrees by completion of a special
"'Simultaneous Master’s Degree CPS'" subject to the following provisions:

- Fulfillment of all specific degree program requirements in each degree including a separate master’s
degree option (i.e. comprehensive exam, thesis, residency, internship or extended course work with
a capstone course or a comprehensive exam) for each degree. These requirements are reported in
the college section of this catalog.

- At least 60 hours must be selected from the 5000 or 6000 levels.

- At least 30 unique hours must be selected from courses from the 5000 and 6000 level or their
equivalents in each degree.

- At least 48 of the final 60 semester hours must be taken in residence.

- Colleges may allow not more than 25 percent of courses at the 3000 or 4000 level, exclusive of any
foundation courses, or equivalent courses, to apply toward the total number of hours required for
each of the master’s degrees.

- A minimum of a 3.000 cumulative grade point average on course work taken at UHCL in each degree.
No grade lower than a "C" is acceptable towards a graduate degree.

- The faculty of the program areas will determine the appropriate CPS.
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Note: Students with the Simultaneous Master’s Degree CPS, who wish to complete only one of the two
degrees, must follow the basic university graduate degree requirements for that degree.

Non-Simultaneous UHCL Master's Degrees

Students pursuing an additional master’s degree may earn the additional degree by completion of a
special ""Additional Master’s Degree CPS" subject to the following provisions:

- Fulfillment of all specific degree program requirements in each degree including a separate master’s
degree option (i.e. comprehensive exam, thesis, residency, internship or extended course work with
a capstone course or a comprehensive exam) for each degree. These requirements are reported in
the college section of this catalog.

- At least 24 unique hours must be selected from courses from the 5000 and 6000 level or their
equivalents for the additional degree.

- At least 2/ semester hours must be taken in residence.

- College may allow not more than 25 percent of courses at the 3000 or 4000 level, exclusive of any
foundation courses or equivalent courses, to apply toward the total number of hours required for the
additional master’s degree.

- A minimum of a 3.000 cumulative grade point average on course work taken at UHCL in the
additional degree. No grade lower than a "C" is acceptable toward a graduate degree.

- The faculty of the program areas will determine the appropriate CPS.

Master's and Doctoral Degree Options

All master’s and doctoral option course work requires continuous enrollment until completion. See
Automatic Enrollment - Graduate Option Course Work. Students enrolled in at least three hours of
graduate option course work, excluding the capstone course, will be considered full time for purposes of
enrollment verification for loan deferment, but not for purposes of determining eligibility for veteran’s
benefits or financial aid. Students who plan to graduate at the end of their last semester of Master’s
Option enrollment must file an application to graduate by the stated deadlines.

Option 1: Master's Thesis

The Master’s Thesis requires continuous registration until completion, for a minimum of six hours; some
programs may require more than six hours. If a student does not maintain continuous registration in

the master’s thesis, previously accumulated master’s thesis credits will not count toward the master’s
degree. A grade of In Progress (''IP") will be recorded on the transcript until completion. For details,
please consult the appropriate academic adviser. All students registering for thesis must submit a copy

of both the "Steps in Completing a Thesis" and the "Thesis Preparation Guide." These may be obtained
from the associate dean of their college. Individual colleges may provide additional information regarding
specific college requirements.
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Objective
The master’s thesis must present evidence of:

- A thorough review and understanding of the literature

- The ability to do independent research

- The preparation of a manuscript that conforms to generally recognized standards of scientific and
scholarly writing in the discipline. The dean of each college will provide, on request, a copy of the
procedures for registering for thesis work, selecting an adviser and thesis committee, writing a
proposal in advance of starting work, preparing the manuscript, presenting the thesis for approval
and submitting the thesis in approved electronic format for archiving by Neumann Library. The
Library will make the thesis freely available online through the UHCL Institutional Repository.
Students may have hard copies of their thesis bound for personal use.

Option 2: Master's Project

The master’s project requires continuous registration until completion, for a minimum of six hours; some
programs may require more than six hours. If a student does not maintain continuous registration in

the master’s project, previously accumulated master’s project credits will not count toward the master’s
degree. A grade of In Progress (''IP") will be recorded on the transcript until completion.

Objective

The master’s project may be widely and variously conceived but must present evidence of:

- A careful review and understanding of the relevant literature and other knowledgeable sources

- The ability to do independent scholarship and/or field study: to carry out and/or assess a major
practical application of theory or methods from the discipline

- The preparation of a report and other materials, as appropriate, which conform to recognized
professional and scholarly standards. The dean of the college will provide a copy of the procedures
for registering for project work, selecting an adviser, preparing the proposal and the report and
presenting it for approval. After approval, the project will be submitted in approved electronic
format for archiving by Neumann Library. The Library will make the project freely available online
through the UHCL Institutional Repository. Students may have hard copies of their project bound for
personal use.

Option 3: Master’s Residency or Internship

- Graduate Residency: Requires continuous registration until at least six semester hours of residency
have been completed; some programs may require more than 6 hours. A grade of In Progress (''IP")
will be recorded on the transcript until completion. For details, please consult the appropriate
academic adviser.
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- Graduate Internship: Depending upon the program, a minimum of three semester hours will be
required. A grade of In Progress (''IP") may be assigned for internship programs. For details, please
consult the appropriate academic adviser.

Objective

The master’s internship and residency are designed to provide important learning experiences
complementary to the academic preparation gained in course work. In general, the residency must
represent application of master’s level instruction to materials or situations that are new to students.
The internship should provide an opportunity for students to evaluate the relevance of theoretical or
academic perspectives to the work environment.

Option 4: Extended Course Work

The extended course work option requires at least six semester hours of course work in addition to
the minimum of 24 hours of course work numbered 5000 or higher. Option 4 also requires successful
completion of a capstone course or a comprehensive examination.

Master's Option Appeals

Students may appeal previous academic actions or decision by faculty members regarding master’s
degree options 1, 2 or 3 by following the academic appeals process.

Requesting and Repeating Comprehensive Examination

Students who have selected degree programs requiring comprehensive examinations are responsible for
requesting the examinations in writing from the dean of the college by the deadline set by the college
for the examination. Associate deans and/or chairpersons of students’ degree committees offer guidance
concerning students’ readiness for the examination and the form of the request. Students who have
been reported to a dean for failing a comprehensive examination may request a second comprehensive
examination no sooner than the next semester after the semester in which the examination was failed.
Normally, comprehensive examinations will not be administered more than two times. Appeals to this
policy will follow the normal academic appeals process.

Graduation under a Particular Catalog

As long as students maintain continuous enrollment, they are entitled to graduate under the degree
provisions in effect at the time the Candidate Plan of Study (CPS) is filed. Degree-seeking students

should file a CPS during the first semester of enrollment at UHCL. Filing of the CPS is completed when

it is signed and dated by the appropriate dean and is effective on that date. Failure to enroll in and
satisfactorily complete at least one course in a 12-month period shall break continuous enrollment for
the purpose of the CPS. The dean may require revision of the CPS of students who have not maintained
continuous enrollment. The revisions may bring the plan into conformance with provisions of any catalog
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issued after that in effect when the plan was filed or last revised. Students may, with the approval of
their adviser or dean, amend their CPS to comply with the provisions of catalogs issued after the initial
filing of the CPS. Degree requirements must be completed within five years from the effective date of the
CPS. Exceptions may be granted by the appropriate dean. Graduate students exceeding the time limit will
automatically come under the provisions of a more recent catalog, the specific edition to be determined
by the dean.

Applying for Graduation

Degrees are not awarded automatically upon completion of degree requirements. To be considered a
candidate for graduation, the student must submit an online application for graduation via their student
E-Services account. Degree candidates must officially apply for graduation within the first three weeks
of the semester in which they plan to graduate, but no later than the date specified in the Academic
Calendar. Please refer to the Academic Calendar for online graduation application dates and deadlines to
avoid additional late fee charges. To be eligible to apply for graduation, students must have completed

or be enrolled in the final courses required to meet graduation requirements. A non-refundable fee is
required of all students who intend to complete their degree regardless if they choose to participate in
the commencement ceremony. Degree candidates, who are in two separate programs and anticipate
completing the degree requirements for each program, must apply and pay separate non-refundable
graduation application fees for each program. If students do not successfully complete their degree
requirements at the close of the semester for which they have applied, they will be required to reapply
and pay another fee during the subsequent semester in which they intend to graduate. Students who elect
to participate in the commencement ceremony must "walk'" in the semester they graduate. As there is no
commencement ceremony in the summer, students who graduate in August will be eligible to participate
in the December ceremony. Diplomas are mailed after the final approval is received from the graduating
student's college. Diplomas are mailed to students 10 to 12 weeks after the end of the semester. Diplomas
are mailed to the mailing address on record at the time of graduation. Students who graduate from UHCL
must complete a new application and pay the applicable fee in order to continue taking classes.

International Admissions and Programs

The Office of International Admissions and Programs is the one stop shop for all University matters
related to our campus internationalization. The location of UHCL in the city of Houston, with more than
80 consulates, offers an unprecedented opportunity where one can evolve towards global citizenship.

The Office of International Admissions and Programs welcomes prospective and current students,
alumni, faculty and staff. Our services include: international admission; international advising for
F-1students and alumni, F-2 dependents, and J-1 exchange visitors; study abroad programs; New
International Student Orientation programs; and all University international agreements.
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Admissions

Application Fees

International applicants $75

International doctoral applicants $135

If applicants have not enrolled, they are eligible to update their application within three semesters
of filing their original application for admission. To update to a new semester, they should submit
an Application Update Form. This form can be found on the Office of International Admissions and
Programs' website.

Application fees can be paid by credit card (MasterCard, VISA, American Express or Discover) during
online application or after the application's submission. To submit the application fee online after
applying, students must use their E-Services account or pay in person at the Office of Student Business
Services.

Application Deadlines

Some Programs may have earlier deadlines. Please refer to the Catalog for deadlines specific to your
Program.

Fall Enrollment
Priority Deadline*: Apply by March 1
Final Deadline: Apply by June 1

Spring Enrollment
Priority Deadline*: Apply by August 1
Final Deadline: Apply by November 1

Summer Enrollment
Priority Deadline*: Apply by February 1
Final Deadline: Apply by April 1

* Students interested in qualifying for scholarships &/or applying for visas outside the U.S. should apply
and submit the application documents/test scores by the priority deadline.

Admissions Requirements

Graduate international students must meet general admission requirements as noted in the Graduate
Admission Procedures section of the catalog, in addition to submitting the following:

1. International Graduate Application for Admission (for applicants who have earned bachelor’s
degrees or higher and who wish to pursue graduate degrees)

18 | www.uhcl.edu/catalog 2017 - 2018 Graduate


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

Non-refundable application fee (see Application Fees)

3. Official TOEFL, PTE or IELTS score report meeting minimum score requirements or official

documentation of successful completion of ELS level 112 intensive English Language Program (see

the English Proficiency Requirement).

Signed Sponsor’s Affidavit with attached financial statement

Signed Statement of Understanding

6. Copy of a current I-94 and SEVIS I-20 for F-1 students (pages 1 and 2) or DS2019 for J-1
students (if currently attending an institution in the U.S.)

7. Copy of the photo page of the passport
Please note: International students submitting foreign documents must follow University
of Houston-Clear Lake procedures for the submission of this documentation (International
Transcript and Document Requirements)

E N

Admission Procedures

All applicants are encouraged to apply online and must present documented evidence that they meet the
appropriate admission requirements. International students have additional documentation requirements
(see International Transcript and Document Requirements).

Degree-seeking applicants must submit:

1. Admissions application. Online applications are available through the Office of International
Admission and Program's website. Some programs have a dual application process and require
both a university and a program application. Applications submitted after the deadlines, may not
be considered or may be updated to the next available semester.

Non-refundable application fee (see Application Fees)

3. Official transcript(s) from each institution attended. Transcripts should be sent directly to the
Office of International Admissions and Programs from the previous institution. Transcripts from
institutions outside of the United States must be accompanied by an English translation from an
accredited agency.

4. Official graduate score report per the requirements of the appropriate academic program or
department - Graduate Management Assessment Test (GMAT), Graduate Records Examination
(GRE) or Miller Analogies Test (MAT). All score reports should be sent directly to the Office of
International Admissions and Programs.

Transcripts should reach the Office of International Admissions and Programs by the published
application deadlines for the semester in which students plan to enroll. If documentation is not received
in time or if documentation is received that indicates admission requirements have not been met, the
student may be ineligible for admissions. Students who are enrolled at transfer institutions at the time
of admission to UHCL and/or who enroll in coursework at other transfer institutions after enrollment
should send documentation directly to the Office of International Admissions and Programs immediately
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upon the completion of that coursework. Admitted students who fail to submit the aforementioned
documentation will receive encumbrance holds on the student records (see Encumbrance Holds).

Examinations for Graduate Candidacies

All new graduate students must provide standardized test results for GRE, GMAT or MAT examinations to
the Office of International Admissions and Programs as required by their academic program (refer to the
program’s section of the catalog). Former students pursuing a degree in a different program or academic
department may be required to take a different graduate examination, prior to being admitted and must
apply by the posted deadline for new graduate students.

Scores must be received directly from the testing agency. Hand-carried or student copies of score results
or those that are more than five years old at the time of application are considered unofficial and will not
be accepted. Students enrolling as non-degree-seeking are generally exempt from the standardized test
requirement (please check the appropriate program's requirements). Non-degree-seeking students who
want to change to degree-seeking status are required to meet current admissions requirements and must
reapply and pay the application fee.

Notification of Admission

Upon receipt of appropriate documentation, the Office of International Admissions and Programs will
determine applicants' eligibility to the university, and will notify them of the admissions decision. If
accepted, applicants will receive important information regarding registration dates and procedures. This
information is also available on the university's website through E-Services.

Applicants with Pending Bachelor Degrees

Applicants to a graduate program may be admitted while they are pending receipt of a bachelor's degree.
To qualify, students must meet current admission requirements and provide proof that they will earn at
least a bachelor's degree prior to their first day of classes at UHCL.

Current UHCL Undergraduate Students

Current UHCL undergraduate students who apply to graduate programs prior to conferral of a bachelor's
degree, must have a pending Graduation Application form on file in the Office of Academic Records. The
Office of International Admissions and Programs will verify that the application for graduation has not
been denied prior to admission. Admitted students must earn their bachelor's degree prior to the first day
of classes. Those needing additional time to complete requirements for pending undergraduate degrees
will be returned to undergraduate status to complete those requirements, before being allowed to enroll
in graduate studies.
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Non-UHCL Undergraduate Students

Applicants from other institutions must have already completed graduation requirements or be in
progress toward courses that will complete graduation requirements at their current school. These
students must earn their bachelor’s degree prior to enrollment at UHCL. They must submit an official
Letter of Standing from the associate dean, program adviser or registrar at their home institution
documenting that a bachelor's degree will be awarded.

Non-Degree-Seeking Status

International students, who hold F-1 visas, are not eligible for admission as non-degree-seeking
students. They must enroll as degree-seeking in specific degree plans or programs. Although their
primary programs must be degree-seeking, these students can simultaneously enroll in secondary non-
degree certificate or certification programs. International students, who hold J-1 visas, may be admitted
in non-degree-seeking status.

Graduate Transient Status

Graduate students in good standing at another institution may be admitted to University of Houston-
Clear Lake as transients for one semester. These students generally plan to transfer coursework back

to their home institution. Transient students must submit official transcripts showing proof that a
bachelor’s degree or higher has been conferred. Due to prerequisite requirements, some programs may
also require a Letter of Standing from the transfer institution indicating the coursework being requested
at UHCL. Students in F-1 or J-1 status must also provide a letter from their immigration adviser at their
respective institution allowing them to enroll as a transient student.

Transients who wish to enroll in a second semester must obtain permission from the associate dean

of their academic program. They must then reapply by submitting a new application and application
fee to the Office of International Admissions and Programs. Students enrolling under this option, who
subsequently decide to become degree-seeking, must reapply, pay the appropriate application fee, (see
Application Fees) and meet the university's and academic program’s current admission requirements.

International Conditional Admission

International applicants who meet the university’s admission requirements for their chosen degree
programs, but who have not yet met the English Proficiency requirement, can be conditionally admitted.
To be eligible to be conditionally admitted, students must be enrolled in a University approved English
Language Program. Please note that conditional admission does not allow registration or enrollment at
UHCL. To satisfy the English Proficiency requirement and be fully admitted to the university, students
must enroll and successfully complete an approved ELS Level 112 intensive English program or submit
an alternate means of English Proficiency as required for admission by University of Houston-Clear Lake
(see English Proficiency Requirements for Students Educated Outside of the US).
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Transcripts and Records Information

Applicants with both U.S. and International Documents

Graduate applicants, who meet their program's admission requirements based on their U.S.
documentation, are not required to submit accredited international transcripts during the admissions
process. Once waived, at the applicant's request, official international transcripts may be accepted for
additional credit, if that credit has not already been taken at UHCL or another accredited U.S. institution.

International Transcript and Document Requirements
School Accreditation Status

For applicants submitting college or university transcripts/documents, the institution must be listed
among the recognized institutions of the International Association of Universities (UNESCO) or Ministry
of Education.

Transcripts from International Institutions

Students must provide the Office of International Admissions & Programs with official transcripts, mark
(grade) sheets and confirmation of degrees or diplomas for all academic studies attempted and completed
at those colleges/universities. Some exceptions to this policy are noted in Applicants with Both U.S. and
International Documentation.

Transcripts and/or mark (grade) sheets must be in the original language and accompanied by English
translations (if applicable). These documents should clearly indicate dates of attendance, subjects taken
and marks (grades) earned and reflect any degrees or diplomas awarded.

Official transcripts must be sent to University of Houston-Clear Lake by the registrar of each institution
attended. When this is not possible, documents certified by an embassy or consular, Education USA
Official, University Authority such as Principal, Registrar, Controller of Examinations, Vice Rector or
Rector, Ministry of Education or Ministry of Foreign Affairs official as "true copies" may be accepted.
Copies of documents that are not certified will not be accepted.

English Proficiency Requirements for Students Educated Outside of the United States

All applicants, educated in countries where English is not the native or first language, must demonstrate
English proficiency. The intent of this policy is to insure that students for whom English is not the native
or first language have reasonable chances to succeed academically based on their abilities to comprehend,
speak, and write in English.

Applicants may satisfy the English proficiency requirement by presenting any of the following*:
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- Official Test of English as a Foreign Language (TOEFL) scores of 550 or higher on the written exam
or 79 or higher on the iBT TOEFL examination,

- Official Pearson Test of English (PTE) scores of 53 of higher,

- Official International English Language Testing System (IELTS) scores of 6.0 or higher, or

- Official documentation of successful completion of ELS Level 112 Intensive English programs.

Score reports may not be more than two years old at the time of application. Only official scores will be
accepted.

Exception: Candidates for educator certification must demonstrate English proficiency by passing the iBT
TOEFL examination with a score of 26 on the speaking portion. No other tests or programs are accepted
by Texas Education Agency for certification applicants.

Procedure to Apply for an English Proficiency Waiver

A TOEFL exemption may apply, if at least one of the following requirements is met:

- Applicants have earned high school diplomas from a U.S. high schools or earned Associate's of Arts,
Associates of Science or bachelor's degrees from a regionally accredited U.S. institutions of higher
education.

- Applicants were educated in a countries where English is the native language. This exemption refers
to students from Australia, Bahamas, Belize, British Isles (England, Ireland, Scotland and Wales),
English-speaking Canadian provinces, Fiji Islands, Guyana, Jamaica, Liberia, New Zealand, Sierra
Leone, South Africa, St. Lucia, Trinidad, United States, Virgin Islands, West Indies and Zimbabwe.*

- Applicants present qualifying test scores from SAT, ACT, TAAS, TAKS or Stanford Achievement Tests
(for deaf students only). Specific exemption information can be obtained by contacting the Office
of International Admissions and Programs. All information used to exempt students from English
proficiency requirements must be received directly from the appropriate testing agency or posted on
official transcripts from a transfer institutions.

- Applicants have completed 12 or more semester credit hours of English from regionally accredited
US institutions of higher education with grades of ""C" or better, with six of the 12 semester credit
hours being English composition. English as a Second Language (ESL) courses will count only if they
would apply toward degrees at the institutions where the courses were taken.

- Applicants have earned a bachelor’s degree or higher from a regionally accredited U.S. institutions
of higher education or recognized foreign institutions of higher education where English is the
medium of instruction and both the native and official language.

*Applicants whose native or first languages are not English, but who have earned a bachelor’s degree or
higher in an English-speaking country, may request consideration for English proficiency waivers. Those
requesting waivers must submit petitions and supporting documentation to the Office of International
Admissions and Programs. Appropriate action will be taken only when full documentation is provided.
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Changing Levels or Enroliment Status

Enrolled students who would like to change their educational level from undergraduate to graduate (vice
versa) or who would like to change their classification from non-degree-seeking to degree-seeking, must
submit a new application to the Office of International Admissions and Programs, pay the application fee
and meet appropriate admission criteria and deadlines. Students who enroll as degree-seeking and wish
to change to non-degree-seeking should complete an Academic Records Change form (ARC), available
through their programs academic advising office.

Applicants to the university, who applied to either an undergraduate or graduate career and would like to
change their educational level before enrolling, can do so once without submitting a new application by
completing an Application Update Request Form. For each additional level change, students must reapply
and submit a new application fee.

Applicants interested in changing their program or degree status while remaining at the same
educational level can make a request through submitting the Application Update Request Form.
Applicants interested in changing their program or degree status should make the request early so that
the request can be considered. Applicants who make the request late maybe advised that the change can
only be made for the next semester.

Other Policies Applicable for International Students

Transfer-In Policy

Students who hold F-1 visas and are currently studying at another SEVIS approved institution of higher
education in the United States must do the following:

- Be accepted by University of Houston-Clear Lake

- Request the "transfer-out" school to transfer their SEVIS record to UHCL

- The "transfer-out'" school must then set up the SEVIS transfer to UHCL, prior to the student
receiving eligibility to enroll.

Health Insurance

All international students holding F or ] visas are required to have health insurance, including medical
evacuation and repatriation coverage. The university provides such insurance and automatically adds
the premium to applicable tuition/fee statements. International students with private health insurance
comparable to the university's coverage may request a waiver of the university's health insurance.

To be considered for a waiver, students must submit a waiver request online by the dates posted. The
Office of International Admissions & Programs will not accept waiver requests by U.S. mail, e-mail, fax,
or documents brought to the office. Incomplete requests, late requests, or insurance policies not meeting
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the minimum requirements will not be approved. Each F or J visa holder is responsible for any late fees
associated with the waiver process.

Check-In

All international students holding F and J visas are required to check in with the Office of International
Admissions & Programs upon arrival to campus. Students can complete this check-in process through
an online system available through the department’s website. Also, students must submit all official
transcripts, other academic documents showing degree completion, and final semester coursework.

International Student Orientation

New International Student Orientation is offered prior to each fall, spring and summer semester

and is mandatory for all new international students. A comprehensive program is offered to all new
international students to the university. The orientation provides information regarding health insurance,
visa regulations, cross-cultural adjustment, transition to college, negotiating campus setting, academic
and peer advising. Airport pickup services are offered for first time international students.

Co-Enroliment (International Students)

International students seeking may obtain an International Student Advisor's permission to co-enroll

at another (host) institution. Permission for concurrent enrollment must be obtained from a UHCL
international student adviser prior to attempting to register and enroll concurrently at a different
institution. Registration print out or transcript from the host school must be provided to the UHCL
international student adviser as proof of students' enrollment status. International students must provide
official transcripts after the semester has completed from host institution.

Study Abroad Programs

At UHCL, we are committed to helping students expand their global awareness. Study abroad allows
students to have the experiences that come with traveling abroad while also enhancing their academic
program. Students and faculty who are interested in study abroad opportunities should contact OIAP to
arrange an information meeting. All students who participate in a study abroad program are required
to complete the University’s study abroad participation forms, purchase the University approved study
abroad health insurance, and attend a pre-departure orientation meeting.
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New Student Admissions

Office of Admissions

Admission Statuses

Admission is defined as permission to enroll in courses for academic credit. Admission to the University
does not guarantee admission to specific majors or academic programs. Graduate applicants must have
earned a bachelor's degree or higher and meet university admission requirements in order to enroll.
Upon acceptance, students may enroll in degree-seeking programs, in other relevant coursework as non-
degree-seeking students, or they may pursue teacher certification while simultaneously completing
graduate degree programs.

Some students, such as those admitted as transients and those admitted to certificate programs,

can only be admitted as non-degree-seeking. Students seeking undergraduate teacher certification,
without pursuing graduate degrees, are also considered non-degree-seeking and should enroll as
undergraduates in post-baccalaureate status. For admission purposes, all students are categorized as
"new" or "returning" and are defined as follows:

New UHCL graduate students

Graduate students who have never enrolled or have not been enrolled at University of Houston-
Clear Lake beyond the census date of any semester; or, former graduate students returning to
enroll in a different graduate program.

These students are considered new graduates and must meet the published deadlines for New
Graduate Students:

- Former UHCL undergraduates who have already earned bachelor's degrees and will be applying as
first-time graduate students. UHCL students in this category are eligible to apply for new student
scholarships that are available to graduate students.

- Current undergraduate students who are eligible to graduate at their home institution and will apply
as first-time graduate students. (see Applicants with Pending Bachelor's Degrees)

- Former graduate students returning to UHCL, who will apply to a different or new graduate
program.

Returning UHCL graduate students

Former graduate students who have left the University, but will reapply to complete the same
program they left, can re-apply by either the UHCL priority or final admission deadlines.
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Returning UHCL graduate students, who apply to the same program after three semesters of
non-enrollment, must be readmitted. To qualify for readmission, these students must have left
the University in good standing and should follow procedures outlined in Readmission or Status
Change Process.

- Former UHCL graduate students interested in returning under a different major should apply by the
posted deadline for New UHCL Graduate Students.

New and Returning students can enroll under the following classifications:
Degree-seeking students are those applying for admission to academic degree program.

Non-degree-seeking students are those applying for admission for reasons other than the pursuit of
degrees, (e.g. personal enrichment, job enhancement or graduate certificates). Non-degree-seeking
students are not eligible for financial aid and must reapply as degree-seeking to pursue degrees

at UHCL in future semesters. Students seeking a graduate certificate should apply directly for

the certificate on the application. Certificate programs require the submission of all transcripts
and students must have earned a 3.0 GPA on the last 60 hours. Some certificates have different
requirements. For specific admission requirement information, if applicable, please consult
graduate program requirements in the appropriate school's section of the catalog or their UHCL
website.

Credit earned in non-degree status will not automatically be applicable to specific academic
degree programs. A maximum of 12 hours can be taken in non-degree-seeking status. Some
graduate-level courses are restricted to only degree-seeking students and the number of hours
that can be applied to their Candidate Plans of Study (CPS) may be limited. For specific policies
regarding course availability and application procedures, please refer to the appropriate academic
department’s program section of this catalog.

Transient students generally plan to enroll in non-degree-seeking status at UHCL for only one semester,
in order to transfer coursework back to their current graduate school. Graduate transients must
provide an official transcript of their highest degree earned and a letter/email directly from their
adviser to the UHCL Admissions Office. The adviser should indicate whether they are enrolled in a
graduate program, their current academic standing and what course(s) they are approved to take at
UHCL.

To enroll in a second semester, transient students must submit a new application and fee to the
Office of Admissions. Because the application fee is non-refundable, students should obtain
permission from the associate dean's office of the appropriate academic program prior to
submitting a new application.

2017 - 2018 Graduate www.uhcl.edu/catalog | 87


http://www.uhcl.edu/catalog

University of Houston-Clear Lake Graduate General Information

Graduate Application Fees and Deadlines

The current application fees are as follows:

Graduate applicants $45
COE Graduate doctoral applicants $105

If applicants have not enrolled, they are eligible to update their application within three semesters of
submitting their original application for admission. To update to a new semester, they should submit
a Transfer/Graduate Application Update Form. This form can be found on the Office of Admission’s
website.

Application fees can be paid by credit card (MasterCard, VISA, American Express or Discover) during
online application or after the application's submission. To submit the application fee online after
applying, students must use their E-Services account or pay in person at the University's Student
Business Services Office.

General Graduate Admissions Deadlines

- Fall - August 1
- Spring - December 1
- Summer - May 1

Transcripts and Records Information

U.S. and International Transcript Requirements

The Office of Admissions must receive all documents by the appropriate deadline (See Deadlines). If
students knowingly withhold information or submit fraudulent information regarding enrollment at
another college or university, their application to University of Houston-Clear Lake will be considered
invalid and the students may be administratively withdrawn from classes without a refund of fees paid.

U.S. Transcript Requirements

For Admission purposes, UHCL will accept official transcripts from regionally accredited colleges and
universities. Electonic delivery via EDI or SPEEDE download is the fastest and UHCL's preferred method
of delivery; however, official transcripts may be mailed directly from the issuing institution(s) to the
Office of Admissions.

Additionally, UHCL may accept hand-delivered transcripts as official, if they are printed within the past
60 days and are received in a sealed envelope from the issuing institution. Unofficial transcripts, student
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copies, or transfer work included on documentation received from other institutions will not be accepted
as the official record of student coursework for admission purposes.

Generally, UHCL only considers "academic" credit in transfer. Consideration of other transfer credit
toward UHCL graduate degrees must be reviewed for applicability by the program department. To be
considered, all credit must be equal in content and rigor to UHCL coursework (see Graduate Transfer
Credit Information).

International Document Requirements

All transcripts submitted for admission purposes must be earned from accredited institutions. The
university must be listed among recognized institutions of the International Association of Universities
(UNESCO) or the Ministry of Education. Credit will be granted according to UHCL degree requirements in
effect at the time of enrollment.

An evaluation for coursework completed outside the United States will not occur until a syllabus or course
catalog description is submitted. Once all required documentation is received, an official evaluation for
transferring students can be completed. If proper documentation has been received, the evaluation will
occur during the student's first semester of enrollment.

Domestic students with International documentation must provide their official transcripts, mark (grade)
sheets and confirmation of degrees or diplomas for all academic studies attempted and completed

at other institutions. This information must be sent directly to the Office of Admissions, prior to
enrollment. Official transcripts and/or mark sheets must be in the original language and accompanied
only by English translations (if applicable). Transcripts should clearly indicate dates of attendance,
subjects taken, marks (grades) earned and include any degrees or diplomas awarded.

Official transcripts for domestic students must be sent directly to University of Houston-Clear Lake Office
of Admissions by the registrar of each institution attended. When this is not possible, documents certified
by an embassy or consular official as "true copies' may be accepted. Copies of documents that have not
been certified will not be accepted.

Applicants with both U.S. and International Documents

Graduate applicants, who meet their program's admission requirements based on their U.S.
documentation, are not required to submit accredited International documentation during the admissions
process. Once waived, at the students' request, official international documentation may be accepted for
additional credit, if that credit has not already been taken at UHCL or another accredited U.S. institution.

Repeated Transfer Courses

All transferrable coursework attempted (including repeated courses) will be used to determine the
cumulative transfer grade point average required for admission to a specific program or plan. However,
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if transfer courses that fulfill specific UHCL admission and program requirements are repeated, only the
final graded attempted will used for that purpose.

Service Indicators

Service Indicator holds will prevent students from registering for the next enrollment term, until all
appropriate admissions documentation is received. Failure to provide official documentation will result
in holds that will hinder future registration attempts and stop the release of records, including University
of Houston-Clear Lake transcripts. These holds may vary in restriction and type and may be placed

by various university departments. In order to avoid future registration holds, students admitted with
transcripts indicating that some coursework is incomplete or currently in-progress, must submit a

final transcript showing completed grades or degrees as soon as the information is available.

Service Indicator holds placed by a University of Houston system campus (UHCL, University of Houston
(UH), University of Houston-Victoria (UHV) or University of Houston-Downtown (UHD) will not affect
registration and/or enrollment at a different campus unless the hold is a "Cross Campus" financial hold.

Cross Campus financial holds applied at one UH system campus will also be applied to student accounts/
records at each system campus. Although each campus applies the Cross Campus hold, it can only be
cleared at the campus where the hold originated. The Cross Campus financial hold must be cleared before
the student is eligible to register at any campus in the University of Houston system.

University Policy Regarding Discretionary Authority

The University reserves the right to reject applicants whose record does not indicate potential success at
University of Houston-Clear Lake, notwithstanding the completion of other requirements. It also reserves
the right to further evaluate applicants by using psychological, achievement and/or aptitude tests and
personal interviews.

Additionally, the University reserves the right to reject applicants who falsify information submitted

for admission consideration or used to determine admissibility to the University as well as those who
display, during the application process, acts of misconduct or conduct unbecoming of a UHCL student,
as defined in section B of the UHCL student conduct code policies. Readmission may be denied to former
students who have falsified university documents or who have used a university official's signature
inappropriately, for personal benefit or gain.

Admissions Communications

Email Communication

The University-assigned campus email address is the official means of communication for all student-
related information and exchanges among academic and administrative offices. Applicants will be
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contacted by the preferred email address they indicated when applying for admission. Once admission is
granted, all students will be contacted by their UHCL email address.

Applicants and students are responsible for checking UHCL email regularly to ensure receipt

of important university information, in a timely manner. For convenience, students may forward
UHCL email to another preferred email account. Those interested in this option should visit University
Computing and Telecommunications’ website for forwarding instructions or contact them by email at
supportcenter@uhcl.edu.

Notification of Admission

Upon receipt of required documentation, the Office of Admissions and/or program department will
determine applicants' eligibility to the University. Applicants will be notified of their admissions
decision by the Office of Admissions or the program department, as applicable. If accepted, important
information regarding registration dates and additional procedures will be sent by email or letter.
Important enrollment information is also available on the University's website.

Acceptance into a Degree Program

Acceptance into a degree program is determined by each academic college or department's admission
standards. Transfer credit from other institutions and credit earned at UHCL is not automatically applied
toward the completion of UHCL degrees.

Transferrable courses and additional coursework applicable toward UHCL degree requirements are
confirmed, once the Candidate Plan of Study has been completed by the departments and provided to
students. Students who do not enroll for 12 months must contact their academic adviser to receive a
revised CPS, based on new or revised degree requirements.

Admissions Requirements and Procedures

Applicants will be considered for admission to University of Houston-Clear Lake, if they have earned a
bachelor's degree or higher from a regionally accredited institution of higher education and are eligible to
return to the last institution attended.

All applicants are encouraged to apply online and must present documented evidence that they meet the
appropriate admission requirements.

Degree-seeking applicants

Degree-seeking applicants must submit:
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1. Admissions application - Online applications are available through the Office of Admission's
website. Some programs have a dual application process and require both a University and a
program application. Applications submitted online after the posted deadlines, may not be
considered or may be automatically updated to the next available semester.

2. Non-refundable application fee (see Application Fees).

3. Official transcript(s) from each institution attended - Transcripts should be sent directly to the
Office of Admissions from the previous institution. Transcripts from institutions outside of the
United States must be accompanied by an English translation from an accredited agency, if
applicable.

4. Official Graduate Score Report - A Graduate Management Assessment Test (GMAT), Graduate
Records Examination (GRE) or Miller Analogies Test (MAT) is required, per the requirements of
the appropriate academic program or department. All score reports should be sent directly to
the Office of Admissions electronically, if available. Some programs may allow graduate score
exemptions.

Transcripts should reach the Office of Admissions by published deadlines for the semester in which
students plan to enroll. If documentation is not received by the deadline or if documentation is received
that indicates admission requirements have not been met, Service Indicator holds will be placed on
student records to prohibit future enrollment. Students who are enrolled at transfer institutions at

the time of admission to UHCL and/or who enroll in coursework at other transfer institutions, after
enrollment, should send documentation directly to the Office of Admissions immediately upon the
completion of that coursework.

Applicants with Pending Bachelor Degrees

Applicants transferring to University of Houston-Clear Lake or current UHCL undergraduate students
applying to a graduate program, may be admitted while they are pending receipt of a bachelor's or higher
degree. To qualify, students must meet current admission requirements and provide proof that

they will earn the required degree prior to their first day of classes at UHCL.

Transfer Students

Applicants transferring to UHCL from another institution must have already completed graduation
requirements or meet the requirements for their program, while being currently enrolled in coursework
leading to completion of the required degree. Students who are pending a required degree must complete
graduation requirements at their current school, prior to the first day of classes at UHCL.

An official Letter of Degree Standing from their home institution's program adviser, registrar or associate
dean, documenting that the appropriate degree will be earned and awarded prior to enrollment at UHCL, is
required.
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Current UHCL Undergraduate Students

Current UHCL students who apply to a master's or doctoral program, prior to conferral of required
degrees, must have a pending Graduation Application on file in the Office of Academic Records. The
Office of Admissions will verify that the application for graduation has not been denied, before admission
to the graduate or doctoral program is granted*. Admitted students must earn their required degree
prior to the first day of classes. Those needing additional time to complete requirements for pending
degrees will be returned to undergraduate or master's status to complete those requirements, before
being allowed to enroll for the applied program.

* Some graduate programs may accept certification from UHCL advisers for earlier admission.

Non-degree-seeking Graduates

Non-degree-seeking graduate students are those seeking to enroll in classes, but who do not plan to
pursue a degree at University of Houston-Clear Lake. These students must submit an official transcript
from the last institution attended and an official transcript showing their highest degree conferred.

Credit earned in non-degree-seeking status will not automatically be applicable to a specific academic
degree program. Some graduate level courses are also restricted to only degree-seeking students and the
number of hours that can be applied to a Candidate Plan of Study (CPS) may be limited.

Non-degree-seeking students, who plan to enroll in graduate coursework in the College of Business,
must have permission from the associate dean or appropriate designee prior to registering for classes.
For specific program policies regarding course availability and application, please refer to the
appropriate section of this catalog.

Graduate Transient Status

Graduate students in good standing at another institution may be admitted to University of Houston-
Clear Lake as transients for one semester. These students generally plan to transfer coursework back

to their home institution. Transient students must submit official transcripts showing proof that a
bachelor’s degree or higher has been conferred. Due to prerequisite requirements, some programs may
also require a Letter of Standing from the transfer institution indicating the coursework being requested
at UHCL.

Transients who wish to enroll in a second semester must obtain permission from the associate dean of
their academic program. They must then reapply by submitting a new application and application fee
to the Office of Admissions. Students enrolling under this option, who subsequently decide to become
degree-seeking, must reapply, pay the appropriate application fee, and meet the University's and
academic program’s current admission requirements.
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Certificate Programs

Applicants who would like to earn a graduate certificate, without earning a master's degree, must apply
for admission, pay the application fee and submit transcripts from all previously attended institutions.
Graduate test scores are not required.

When applying via the online application system, students must apply directly for the specific Certificate
program sought. Since Certificate Programs are considered non-degree-seeking, students enrolling in
these programs are not eligible for either financial aid or scholarship awards.

Teacher Certification

Degree-seeking students in master's degree programs may be simultaneously enrolled in teacher
certification programs. Those applying for undergraduate teacher certification programs, without
intending to pursue graduate degrees, should apply as undergraduate students in post-baccalaureate
status. All students are encouraged to seek appropriate advising through their academic department.

English Proficiency Requirements for Students Educated Outside of the United States

All applicants, educated in countries where English is not the native or first language, must demonstrate
English proficiency. The intent of this policy is to insure that students for whom English is not the native
or first language have reasonable chances to succeed academically based on their abilities to comprehend,
speak, and write in English.

Applicants may satisfy the English proficiency requirement by presenting any of the following*:

- Official Test of English as a Foreign Language (TOEFL) scores of 550 or higher on the written exam
or 79 or higher on the iBT TOEFL examination,

- Official Pearson Test of English (PTE) scores of 53 of higher,

- Official International English Language Testing System (IELTS) scores of 6.0 or higher, or

- Official documentation of successful completion of ELS Level 112 Intensive English programs.

Score reports may not be more than two years old at the time of application. Only official scores will be
accepted.

Exception: Candidates for educator certification must demonstrate English proficiency by passing the iBT
TOEFL examination with a score of 26 on the speaking portion. No other tests or programs are accepted
by Texas Education Agency for certification applicants.

Procedure to Apply for an English Proficiency Waiver

A TOEFL exemption may apply, if at least one of the following requirements is met:
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- Applicants have earned high school diplomas from a U.S. high schools or earned Associate's of Arts,
Associates of Science or bachelor's degrees from a regionally accredited U.S. institutions of higher
education.

- Applicants were educated in a countries where English is the native language. This exemption refers
to students from Australia, Bahamas, Belize, British Isles (England, Ireland, Scotland and Wales),
English-speaking Canadian provinces, Fiji Islands, Guyana, Jamaica, Liberia, New Zealand, Sierra
Leone, South Africa, St. Lucia, Trinidad, United States, Virgin Islands, West Indies and Zimbabwe.*

- Applicants present qualifying test scores from SAT, ACT, TAAS, TAKS or Stanford Achievement Tests
(for deaf students only). Specific exemption information can be obtained by contacting the Office
of International Admissions and Programs. All information used to exempt students from English
proficiency requirements must be received directly from the appropriate testing agency or posted on
official transcripts from a transfer institutions.

- Applicants have completed 12 or more semester credit hours of English from regionally accredited
US institutions of higher education with grades of ""C" or better, with six of the 12 semester credit
hours being English composition. English as a Second Language (ESL) courses will count only if they
would apply toward degrees at the institutions where the courses were taken.

- Applicants have earned a bachelor’s degree or higher from a regionally accredited U.S. institutions
of higher education or recognized foreign institutions of higher education where English is the
medium of instruction and both the native and official language.

*Applicants whose native or first language is not English, may request consideration for English
proficiency "waivers', based on relevant documented criteria. Those requesting waivers must submit
petitions and any supporting documentation to the Office of Admissions at least 30 days prior to the
intended term of enrollment. Consideration of requests will be given only when full documentation is
provided.

Examinations for Graduate Candidacies

All new graduate students must provide standardized test results for GRE, GMAT or MAT examinations
to the Office of Admissions as required by their academic program (refer to the program’s section of the
catalog). Former students pursuing a degree in a different program or academic

department may be required to take a different graduate examination, prior to being admitted and must
apply by the posted deadline for New Graduate Students.

Scores must be received directly from the testing agency. Hand-carried or student copies of score results
or those that are more than five years old at the time of application are considered unofficial and will not
be accepted. Students enrolling as non-degree-seeking are generally exempt from the standardized test
requirement (please check the appropriate program's requirements). Non-degree-seeking students who
want to change to degree-seeking status are required to meet current admissions requirements, submit
any required documentation not yet received and they must reapply and pay the appropriate application
fee.
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Examination Exceptions

The University will waive the graduate test score requirement for applicants with conferred academic
doctorate degrees from accredited U.S. institutions (e.g. Ph.D. or Ed.D.). Graduate score exemptions will
also apply to applicants who have earned other doctorate degrees such as M.D., D.D.S. (including

other appropriate dental degrees), or J.D. degrees and who are also licensed to practice in the United
States. Graduate applicants to the College of Business are not required to hold a licensure on the M.D.,
D.D.S., or ].D. degrees.

Applicants who do not meet the University waivers, may meet requirements for specific college or
departmental graduate test score waivers as follows:

- College of Science and Engineering's graduate acceptance committee may request a Dean’s
examination exemption for applicants who have earned graduate degrees in programs related to
their field of study from regionally accredited institutions of higher education.

- College of Human Sciences and Humanities will waive the graduate examination requirement for
applicants who have earned a 3.0 GPA or higher on the last 60 hours of coursework or who hold
master’s or doctoral degrees. Examination exceptions do not apply for applicants in the following
programs: General Psychology, Industrial/Organizational Psychology, Clinical Psychology, the
Applied Behavior Analysis degree program and the Doctor of Psychology.

- College of Education will waive the graduate examination requirement for applicants who have
earned a 3.0 GPA or higher over the last 60 hours of coursework and have earned a bachelor’s
degree or higher, as well as for Counseling applicants who have already earned a master's degree.
Examination exceptions do not apply for applicants to the Doctor of Education programs.

- College of Business will waive the examination requirements for applicants who have earned
a graduate degree from a ""business school" accredited by AACSB International (Association to
Advance Collegiate Schools of Business).

College of Business will also provide examination waivers for the following programs if they meet all of
the requirements below:

Applicants to MBA, MHA, MHA/MBA, Human Resouce Management, M.A., Management Information
Systems, M.S.* | Environmental Management, M.S., must have the following:

+ 3.000 cumulative GPA on last 60 hours of coursework and have earned a bachelor's degree from an
accredited college or university in a country where English is the native language or,

- Earned a graduate or professional degree from a country where English is the native language or a
Ph.D., M.D., Ed.D., D.D.S. or ].D. from an accredited U.S. institution or U.S. licensure.

Applicants to the Master of Science in Accounting* must have the following:
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- 3.00 cumulative GPA on upper level courses at UHCL (minimum of 24 hours required) and a 3.00
GPA in upper level accounting courses at UHCL (minimum of 12 hours required), or

- Earned a graduate degree in business from an AACSB accredited university, or

- Earned a Ph.D., M.D., Ed.D., D.D.S. or ].D. from an accredited U.S. institution or U.S. licensure.

*The graduate test score waiver for the Master of Science in Management Information Systems (MIS) and
Master of Science in Accounting will be effective for Spring 2018 admission.

Applicants to the Master of Science in Finance must have the following:

- 3.25 cumulative GPA on last 60 hours of coursework in Accounting, Finance, Economics or STEM
(Science, Technology, Engineering and Mathematic fields) and have earned a bachelor's degree from
an accredited college or university in a country where English is the native language or,

- Earned a graduate or professional degree from a country where English is the native language or a
Ph.D., M.D., Ed.D., D.D.S. or ]J.D. from an accredited U.S. institution or U.S. licensure.

Test Center Telephone Numbers and Information

Graduate Record Examination (GRE), Graduate Management Admission Test (GMAT) and Miller
Analogies Test (MAT) test center information is listed below. For more specific examination requirements
by college, program or plan, please refer to the appropriate college’s section of this catalog.

Graduate Record Examination (GRE)

- Phone 1-609-771-7670 or 510-654-1200
- Institution code - R6916

Miller Analogies Test (MAT) Miller Analogies Test (MAT)
- Phone 1-800-622-3231

Graduate Management Admission Test (GMAT)

- Phone 1-800-717-4628
- Select code by program of interest as follows: Select code by program of interest as follows:
- 1FD-BS-78 Master’s in Healthcare Administration
- 1FD-BS-76 MBA, Full-Time
- 1FD-BS-08 MBA, Part-Time
- 1FD-BS-45 MA in Human Resource Management
- 1FD-BS-29 MS in Accounting
- 1FD-BS-71 MS in Environmental Management
- 1FD-BS-86 MS in Finance
- 1FD-BS-81 MS in Management Information Systems
- 1FD-BS-93 MHA/MBA Joint Degree
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- 1FD-BS-97 MS in Computer Information Systems

Majors that accept both GMAT and GRE scores are as follows:
- MHA
- MS-MIS
- MA-HRM
- MS-Environmental Management
- MS -Computer Information Systems

Readmission or Status Change Process

Former UHCL Students

Former students (see Admission Statuses) seeking readmission should submit the following:

1. Completed Admissions Application

2. Non-refundable application fee (see Application Fees)

3. Official transcript(s) of any coursework completed since the last semester of enrollment at
University of Houston-Clear Lake.

Students who graduated or will graduate from UHCL and wish to enroll in additional coursework must
submit a new application and the appropriate application fee. To be considered for readmission, former
students who have not enrolled at UHCL within the last five years, must resubmit documents from other
institutions, if this information is no longer on file.

Students who leave the University on academic probation will be readmitted on probation. Degree-
seeking students, whose permission to register was terminated due to academic deficiency, must be
reinstated by the appropriate dean prior to readmission. Non-degree-seeking students may be reinstated
by the Associate Vice President of Enrollment Management.

College of Business

The College of Business will automatically allow students to return to the same graduate program within
5 years if they left in good academic standing. The above-mentioned document are required.

College of Education

The College of Education will automatically allow graduate students, with the exception of Doctoral

and Counseling students, to return to the same program within 5 years, if they left in good academic
standing and the test score is not more than 5 years old. If the test score is more than 5 years old, the file
will be forwarded to the College for an admit decision.
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College of Human Sciences and Humanities

Students who are returning to programs which use the general HSH admission requirements, are
permitted to return directly to the same program of study, with no additional requirements. If the
student was enrolled in a program which had special admission requirements, the file will be reviewed
by the program prior for an admit decision. Students returning to a new program in HSH, must meet the
current admission requirements.

College of Science and Engineering

The College of Science and Engineering will automatically allow graduate students to return to the same
program within 5 years, if they left in good academic standing and the test score is not more than 5
years old. If the test score is more than 5 years old, the file will be forwarded to the College for an admit
decision.

Students who graduated or will graduate from UHCL and wish to enroll in additional coursework must
submit a new application and the appropriate application fee. To be considered for readmission, former
students who have not enrolled at UHCL within the last five years, must resubmit documents from other
institutions, if this information is no longer on file.

Students who leave the University on academic probation will be readmitted on probation. Degree-
seeking students, whose permission to register was terminated due to academic deficiency, must be
reinstated by the appropriate dean prior to readmission. Non-degree-seeking students may be reinstated
by the Associate Vice President of Enrollment Management.

Changing Careers or Enrollment Status

Enrolled students who would like to change their academic careers from undergraduate to graduate (vice
versa) or who would like to change their classification from non-degree-seeking to degree-seeking,
must submit a new application to the Office of Admissions, pay the application fee and meet appropriate
admission criteria and deadlines. Students who enroll as degree-seeking and wish to change to non-
degree-seeking should complete an Academic Records Change form (ARC), available through their
programs academic advising offices.

Applicants to the University, who applied to either an undergraduate or graduate career and would like to
change their career before enrolling, can do so once without submitting a new application* by completing
an Application Update Request Form. For each additional career change, students must reapply and
submit a new application fee. *Some applicants may be asked to submit a new application, if applicable;
however, the fee will not be assessed.

Applicants interested in changing their program or degree status while remaining in the same career can
do so prior to the first day of classes.
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Records Retention and Release

Records from other institutions are kept on file for a period of five years. Former students who did not
enroll during the past five years must resubmit transcripts, documentation and pay the application

fee when reapplying to the University. Once documents are submitted to University of Houston-Clear
Lake, they become the property of the University and will not be returned or otherwise sent to other
institutions or entities via email, fax or U.S. mail. Students may receive a copy of their previously
submitted transcripts or scores in person, by bringing a valid Texas driver’s license or ID to the Office of
Admissions and completing a request form to release the information.

Graduate Transfer Credit Information

Transfer of Graduate Credit

Course equivalencies for all graduate transfer work is determined through the student's academic
program department.

Master’s degree programs require a minimum of 30 semester credit hours. A minimum of 24 semester
credit hours must be earned through instruction at UHCL. No more than 25% of the semester credit
hours required for a graduate degree can be accepted in transfer from other institutions. Therefore, the
possibility of transferring credit toward a master’s degree is in most cases limited to no more than 6
hours for a master’s degree requiring 30 semester credit hours and no more than 9 semester credit for
programs requiring 36 semester credit hours.

Doctoral degree programs require a minimum of 69 hours beyond the master’s degree. The possibility of
transferring credit toward doctoral degrees is limited to no more than 21 hours, but in most cases may
not exceed 12 semester credit hours.

Credit applied toward previous graduate degrees may not be used to fulfill requirements of a different
degree. Additionally, this credit is not neccessarily applicable to subsequent degree programs.

Only graduate courses with grades of "B-" or above are transferrable; grades of ""C" or below are not
transferrable.

The dean of the academic program will determine whether the content of such coursework is pertinent to
the degree objective.

Courses completed more than five years prior to admission into graduate programs at UHCL may not be
counted toward fulfilling the required number of hours, unless apprpoval is granted by the dean.
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Registration and Records Services

Registration

Enrollment is necessary for every period of attendance at University of Houston-Clear Lake. The Office of
the Registrar sends announcements to specify times and other instructions for completing the enrollment
process. Registration is completed online by logging into E-Services at www.uhcl.edu/eservices. Please
refer to the Academic Calendar online for Registration dates and deadlines. Students who need assistance
with registration may visit the Student Assistance Center at the UHCL campus or Enrollment Services

at Pearland. Registration is not complete until tuition and fees have been paid in full. If tuition and fee
payments are not received by stated deadlines, payment will be considered late. Additional questions
regarding registration should be directed to the Office of the Registrar.

Degree-Seeking Versus Non-Degree-Seeking Status

- Degree-seeking students must select courses complying with provisions of their Candidate Plan of Study
(CPS). The university is under no obligation to recognize courses taken prior to approval of a CPS, as
applicable to any degree.

- Non-degree-seeking students may register for courses on a space available basis. Several programs,
however, restrict availability of classes to degree-seeking students. Contact the advising office in
each school for additional information. The university is under no obligation to recognize credits
earned by non-degree-seeking students as applicable to any degree. Non-degree-seeking students
are subject to the university’s academic standards and do not differ from degree-seeking students in
regard to the requirements of any other university policies. Non-degree students who have earned
at least 12 credit hours by the end of the current semester will have an advising hold placed to
restrict future enrollment. The student and academic school adviser must make appropriate course
selections or select a specific degree program before future enrollment will be allowed. Non-degree
seeking students are not eligible for financial aid.

Availability of Courses

The university does not guarantee that courses listed in this catalog will be offered in any given term

or year. Registration for a particular section will be permitted only until available classroom space has
been filled. The university also reserves the right to cancel any course or section which, according to state
policies, enrollment is deemed insufficient to split into classes that are over-enrolled and to change the
instructor and/or classroom without advance notice.
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Class Enrollment

Enrollment in a class is achieved only through proper registration or schedule revision procedures.
Instructors receive students’ names only by official notice from the Registrar. Students will not receive
credit for courses for which they are not registered. Students are responsible for insuring that they

have met any prerequisites prior to enrolling in any course. International students (F and J student visa
holders) are limited to three credit hours per semester of online coursework that may be counted toward
full-time enrollment per the Department of Homeland Security. The UHCL catalog provides a complete
listing of courses with descriptions that include prerequisites. Course prerequisites are also shown in the
class schedule. Students who enroll for courses without having met the prerequisites may be dropped
from the course.

Time Conflict Enroliment

Students are not permitted to enroll in two different courses that are scheduled to meet at the same or
overlapping times.

Automatic Enrollment-Graduate Option Course Work

Students’ first semester of registration for master’s thesis, project, internship, dissertations or residency
must be done in person. After the initial semester of registration in master’s thesis, project, internship,
dissertations or residency, students will be automatically enrolled in the same course work each long
semester (fall and spring, but not summer) until a final grade is awarded. This registration will be
processed during Open Registration, and students are expected to meet the fee payment deadline for
Open Registration. Students wishing to be enrolled for summer semesters must notify the Office of the
Registrar prior to the beginning of the summer semester.

Late Registration

Final schedule revisions (drop/add) and late registration will be permitted during the first week of classes
of a long semester. The late registration and drop/add period for the summer terms is less than one week.
Times and dates will be announced by the Office of the Registrar. No registrations or schedule changes
will be permitted after late registration. A late registration fee will be charged to students who register
during late registration. Students who have not paid by the payment deadline date will be charged a late
payment fee.
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Census Date

As defined by the Texas Higher Education Coordinating Board (THECB), the census date is the date for
official enrollment reporting. For long semesters (fall and spring), the census date is the 12th class day
for regular sessions and is adjusted in accordance with THECB rules for all other sessions. The census
date is the last day to drop without a record and the last day to request a change on residency status
for that semester. Official verifications of enrollment for a semester will begin on the day following the
census date.

Registration Discrepancies

If students become aware of registration discrepancies, (i.e., they are not listed on the official class roster
or their class schedules do not reflect the classes being attended), they must contact the Office of the
Registrar in order to correct any discrepancies. Only the Office of the Registrar is authorized to make
official changes in students’ registration status.

Cancellation of Registration

Students may cancel their registration and be entitled to a full refund of tuition and refundable fees if
they follow proper procedures through the Office of the Registrar before the first class day of the term.
(Refer to Refund Policies) Requests for cancellations may be done through E-Services or in writing and
received by the Office of the Registrar prior to the first class day of the term. Such notices may be faxed to
the office at 281-283-2530 or submitted via email at registrar@uhcl.edu.

Auditing Courses

Application forms to audit a course may be obtained from the appropriate associate dean's office.

A student ID will be required in order to register for classes. Contact the Office of Admissions at
281-283-2500 or admissions@uhcl.edu for assistance if a new student ID needs to be created.
Registration to audit a course is on a space-available basis. Individuals may be given permission to

audit courses only after the conclusion of the regular registration period and the determination that the
student is eligible and space is available. Auditing status provides the privilege of class attendance only
and does not include taking examinations, submitting papers, participating in laboratories, field work or
receiving a grade in the course. Individuals auditing courses will pay the regular tuition, student services
fees, specific course fees and other applicable fees indicated in this catalog. Audit students can make
payment for audited classes in person at the Clear Lake and Pearland Student Business Services offices.
Audit students must provide the approved Audit Application and completed Campus Audit Permit when
making payment. Individuals with audit status will not be given credit status after having registered on
an audit basis. Records of individuals who have audited courses will not be maintained by the university.
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Fee Waiver for Senior Citizens to Audit Courses

As provided in the Texas Education Code, senior citizens, 65 years of age or older, may audit, on a
space-available basis, any course offered without payment of tuition or fees. Applicants need to provide
evidence of age to Student Business Services when requesting waiver of fees.

Each school's Academic Advising office will be responsible for assisting senior citizens to determine
course availability, approval of instructor, registration procedures and general auditing regulations.
Applicants should contact the appropriate academic advising office for the course(s) in which they wish
to audit.

College of Business Advising

College of Education Advising

College of Human Sciences and Humanities Advising
College of Science and Engineering Advising

Academic Record Services

Official student records reside and are maintained in the Office of the Registrar. Students are responsible
for insuring the accuracy of their records. Such records include, but are not limited to, personal
information, home address and phone number, degree status, career (level), major and grades.

Academic Record Changes

Students wishing to change their major must obtain the Request for Academic Record Change form
from the office of the associate dean in the college from which they are earning their degree. Students
wishing to change their career (level) or degree status should contact the Office of the Registrar for the
appropriate application. Changes made after the census date will be applicable to the next semester.

Personal Information Changes

University records of students' names and addresses are based on information given on the Application
for Admission. Subsequent changes must be reported to the Office of the Registrar. Requests for name
changes must be accompanied by supporting documentation. Please refer to the Personal Information
Change form available online at www.uhcl.edu/registrar.

Any communication from the university mailed to the name and address or sent to the email address on
record is considered to have been properly delivered.
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Transcripts

Students may request official copies of their transcript from the Office of the Registrar. Transcript
requests can be made online through student E-services, fax or mail. There is no additional charge for
transcripts. Transcript requests by fax or by mail must include the following:

- The name of the student,

- UHCL student ID,

- A clear copy of a government issued photo ID,

- The number of copies requested,

- The address it is to be mailed to or whether it will be picked up,
- A phone number where the student may be reached, and

- The signature of the student whose record is requested.

Requests without a verifiable signatures cannot be processed. Written requests can be mailed to
University of Houston-Clear Lake, Office of the Registrar, 2700 Bay Area Boulevard, Houston, Texas
77058-1098 or faxed to 281-283-2530. Telephone requests or e-mails will not be honored. For same day
requests, please visit the Student Assistance Center on the UHCL campus or at the Enrollment Services
counter at the Pearland Campus.

Students who have encumbrance holds placed on their permanent records will be denied transcript
services until the specific obligations have been met.

UHCL transcripts contain only academic information and course work pursued at UHCL. Requests are
limited to 10 copies per request form.

Transcripts from other institutions submitted to UHCL become the university's property and will not

be reproduced and/or mailed to other institutions. Students may not obtain copies of their transcripts
from other institutions. Transcripts from other institutions are destroyed five years after the last term of
attendance.

Enrollment and Degree Verifications

The University of Houston-Clear Lake has authorized the National Student Clearinghouse to provide
degree and enrollment verification through their EnrollmentVerify services. Students have access to print
a proof-of-enrollment verification online through their E-services account. For more information about
the National Student Clearinghouse, please visit www.uhcl.edu/registrar.
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Student Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) afford eligible students certain rights with
respect to their education records. (An “eligible student” under FERPA is a student who is 18 years of age
or older or who attends a post-secondary institution.) These rights include:

1. The right to inspect and review the student's education records within 45 days after the day the
University of Houston-Clear Lake receives a request for access. A student should submit to the registrar,
dean, head of the academic department, or other appropriate official, a written request that identifies the
record(s) the student wishes to inspect. The school official will make arrangements for access and notify
the student of the time and place where the records may be inspected. If the records are not maintained
by the school official to whom the request was submitted, that official shall advise the student of the
correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes is
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

A student who wishes to ask the school to amend a record should write the school official responsible for
the record, clearly identify the part of the record the student wants changed, and specify why it should be
changed.

If the school decides not to amend the record as requested, the school will notify the student in writing
of the decision and the student’s right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student when notified of the right
to a hearing.

3. The right to provide written consent before the university discloses personally identifiable information
(PII) from the student's education records, except to the extent that FERPA authorizes disclosure without
consent.

The school discloses education records without a student’s prior written consent under the FERPA
exception for disclosure to school officials with legitimate educational interests. A school official is a
person employed by the University of Houston-Clear Lake in an administrative, supervisory, academic,
research, or support staff position (including law enforcement unit personnel and health staff); a person
serving on the board of regents; or a student serving on an official committee, such as a disciplinary

or grievance committee. A school official also may include a volunteer or contractor outside of the
University of Houston-Clear Lake who performs an institutional service or function for which the school
would otherwise use its own employees and who is under the direct control of the school with respect

to the use and maintenance of PII from education records, such as an attorney, auditor, or collection
agent or a student volunteering to assist another school official in performing his or her tasks. A school
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official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibilities for the University of Houston-Clear Lake. The University of

Houston-Clear Lake may disclose a student's education records to other institutions if the student seeks

or intends to enroll in the other institution and the institution has requested the records.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
school to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

See the list below of the disclosures that post-secondary institutions may make without consent.

FERPA permits the disclosure of PII from students’ education records, without consent of the student, if
the disclosure meets certain conditions found in §99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures
of directory information, and disclosures to the student, §99.32 of FERPA regulations requires the
institution to record the disclosure. Eligible students have a right to inspect and review the record of
disclosures. A postsecondary institution may disclose PII from the education records without obtaining
prior written consent of the student-

- To other school officials, including faculty members, within that school whom the school has
determined to have legitimate educational interests. This includes contractors, consultants,
volunteers, or other parties to whom the school has outsourced institutional services or functions,
provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1))

- To officials of another school where the student seeks or intends to enroll, or where the student
is already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer,
subject to the requirements of §99.34. (§99.31(a)(2))

- To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the
U.S. Secretary of Education, or State and local educational authorities, such as a State post-
secondary authority that is responsible for supervising the university’s State-supported education
programs. Disclosures under this provision may be made, subject to the requirements of §99.35, in
connection with an audit or evaluation of Federal- or State-supported education programs, or for
the enforcement of or compliance with Federal legal requirements that relate to those programs.
These entities may make further disclosures of PII to outside entities that are designated by them
as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf. (§99.31(a)(3) and 99.35)
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- In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the amount
of the aid, determine the conditions of the aid, or enforce the terms and conditions of the aid.
(899.31(a)(4))

- To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (§99.31(a)(6))

- To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7))

- To parents of an eligible student if the student is a dependent for IRS tax purposes. (§99.31(a)(8))

- To comply with a judicial order or lawfully issued subpoena. (8§99.31(a)(9))

- To appropriate officials in connection with a health or safety emergency, subject to §99.36
( §99.31(a)(10))

- Information the school has designated as "directory information" under 899.37 (§99.31(a)(11))

- To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject
to the requirements of §99.39. The disclosure may only include the final results of the disciplinary
proceeding with respect to that alleged crime or offense, regardless of the finding. (§99.31(a)(13))

- To the general public, the final results of a disciplinary proceeding, subject to the requirements of
§899.39, if the school determines the student is an alleged perpetrator of a crime of violence or non-
forcible sex offense and the student has committed a violation of the school’s rules or policies with
respect to the allegation made against him or her. (§99.31(a)(14))

- To parents of a student regarding the student’s violation of any Federal, State, or local law, or of any
rule or policy of the school, governing the use or possession of alcohol or a controlled substance if
the school determines the student committed a disciplinary violation and the student is under the
age of 21. (§99.31(a)(15))

If you have any questions regarding these policies, please feel free to contact the Office of the Registrar at
(281)283-2525 or via email at registrar@uhcl.edu.

Policy on Release of Student Records

The Family Educational Rights and Privacy Act (FERPA) of 1974 is a federal law stating (a) that a written
institutional policy must be established and (b) that a statement of adopted procedures covering the
privacy rights of students be made available. The law provides that institutions will maintain the
confidentiality of student education records.

UHCL accords all the rights under the law to students who are declared independent. No one outside
the institution shall have access to, nor will the institution disclose, any information from students'
education records without the written consent of students except with exceptions permitted under the
act. (See Student Notification of Rights Under FERPA).
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Within UHCL, only those members individually or collectively acting in students' educational interest
are allowed access to student education records. These members include personnel in the office of the
president, senior vice president and provost, vice president for administration and finance, deans,
associate deans, student services, computing services, student business services, accounting, career and
counseling services, student life, health center, financial aid, member of academic, grade and honesty
appeal committees and academic personnel within the limitations of their need to know.

At its discretion, the University of Houston-Clear Lake may provide "directory information" to the
general public without student consent.

Directory information is defined by the University of Houston-Clear Lake as follows (within guidelines of
the Family Educational Rights and Privacy Act of 1974):

Student name
- Address
- Telephone number
- University e-mail address
Date and place of birth
- Major field of study
Dates of attendance
- Classification
Hours enrolled
Date of graduation
Photographs
Degrees and awards received
- Most recent previous educational agency or institution attended
Participation in officially recognized activities and sports

“Student” means a person who; (a) is currently enrolled at the University; (b) is accepted for admission
or readmission to the University; (c) has been enrolled at the University in a prior semester or summer
term and is eligible to continue enrollment in the semester or summer term that immediately follows;
or (d) is attending an additional program sponsored by the University while that person is on campus.
Students who do not wish that public information (including their name, address and phone number)
be released can go online at www.uhcl.edu/eservices and select all information to be restricted from
release (with the noted exceptions for Release to Publications) according to Family Educational Rights
and Privacy Act of 1974 guidelines and policies.

The law provides students with the right to inspect and review information contained in their education
records, to challenge the contents of their education records, to have a hearing if the outcome of the
challenge is unsatisfactory and to submit explanatory statements for inclusion in their files if they feel
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the decisions of the hearing panel to be unacceptable. To review records, a student must make a request
in writing to the Office of the Registrar. The request must identify the record or records he or she wishes
to inspect. In compliance with FERPA, UHCL will provide the student's records for review within 45 days
from the day the university receives the request.

Students may delegate access to their records to a 3rd Party. Students wishing to give individuals (such as
parents) access to their records may complete in person an Authorization to Release Educational Records.

This form can be completed in person at the following offices: Office of Financial Aid, Student Business
Services, Student Assistance Center, or Academic advising offices.

Communication with Students

The university-assigned campus email address is the official means of communication for all student-
related information and exchanges among academic and administrative offices.

Students should check their UHCL e-mail accounts regularly to receive information from university
offices. For information regarding UHCL e-mail, or to log in, go to http://webmail.uhcl.edu. Students
have the ability to forward their UHCL e-mail account to a preferred e-mail account. Students interested
in this option should visit University Computing and Telecommunications' website at www.uhcl.edu/uct.

From time-to-time, university offices may employ other means of communication. Those avenues of
communications include texting, calling, and snail mail. In some circumstances, automated calling
(typically referred to as “robocalls”) and texting may be used to notify students of important deadlines.

If students do not wish to receive automated text messages or phone calls, students may call
1-855-502-7867 to “opt-out” of these communications. Students opting out may miss important
deadlines which could jeopardize enrollment at the University of Houston-Clear Lake.

For additional information on opting out of automated text messages or phone calls, please contact the
Office of the Registrar.

Tuition and Fees

The tuition and fees information provided is not intended to be comprehensive and is subject to change
pending action taken by the Texas Legislature or University of Houston Board of Regents. Changes
become effective on the date of enactment. The following information should be used only as a guide for
estimating tuition and fees charges.
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E-Mail as Official Communication

The university-assigned campus e-mail address is the official communication vehicle for all student
information and exchanges among academic administrative offices. The following notifications will be
sent via e-mail:

- 1098T
- Set Aside

Students should check their UHCL e-mail accounts regularly to receive information from Student
Business Services as well as other university offices. For information regarding UHCL e-mail, or to log in,
go to http://webmail.uhcl.edu.

Students have the ability to forward their UHCL e-mail account to a preferred e-mail account. Students
interested in this option should visit University Computing and Telecommunications' website at
www.uhcl.edu/uct.

Definition and Regulations

Students are responsible for knowing the current financial regulations of the university. Current
regulations are applicable to all students regardless of the date of enrollment. Interpretation or
explanations contrary to the regulations of this catalog are not binding upon the university. The
university reserves the right to modify any statement as required by unforeseen conditions or by
legislative actions.

Tuition

Students are assessed tuition according to residence classification and the number of semester credit
hours for which they register, subject to the statutory provisions of House Bill No. 43, 62 Legislature:

Residents of Texas will be charged tuition at the rate of $S100 per semester credit hour for students.
Non-residents of Texas and foreign students will be charged tuition at the rate of $485 per semester
credit hour for students.

An alien who has been lawfully admitted for permanent residence in the United States shall be considered
for residency based on the same regulations in effect for U.S. citizens. Aliens who are present in the
United States on a temporary or student visa shall not be eligible for classification as residents.
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Tuition Residence Regulations and Appeals

It is important for students to know whether they will be classified as residents of the state of Texas.
Students who do not qualify as bona fide residents at the time they register must pay the non-resident
tuition fee.

An official determination of the residence status of students is made in the Office of Admissions at the
time the application for admission and support documents are received. If students expect a change in
residence status prior to first registration, this should be indicated on the application. If a change in
residence status occurs after submitting the application, students must inform the Office of Admissions.
Students have a continuing responsibility to register under and to maintain the correct residence
classification.

If there is any question concerning eligibility for classification as a resident of Texas at the time of
registration, or any time thereafter, it is the responsibility of students to consult with the Office of
Admissions. All requests for reclassification should be submitted at least 30 days prior to the registration
period in question, but no later than the census date. Requests or documents received after the census
date of a given semester will be considered for the next semester.

Students who believe they have been misclassified may petition the Office of Admissions for
reclassification. Students may be required to furnish evidence in support of an appeal.

General Residency Requirements

Summarized below are the general rules for meeting eligibility requirements in the state of Texas.
Exceptions to these rules for military personnel, teachers of higher education and their dependents,
scholarship recipients and other special programs are discussed in an online booklet titled "Rules and
Regulations for Determining Residence Status" published annually by the Texas Higher Education
Coordinating Board. The information may be viewed online through www.collegeforalltexans.com in the
Get All The Facts section.

Residence of a Minor or Dependent: An individual who is 18 years of age or under or is a dependent

and whose family has not resided in Texas for the 12-month period immediately preceding the date of
registration shall be classified as a non-resident student regardless of whether he/she has become the
legal ward of residents of Texas or has been adopted by residents of Texas while he/she is attending an
educational institution in Texas, or within a 12-month period before attendance, or under circumstances
indicating that the guardianship or adoption was for the purpose of obtaining status as a resident
student. The legal residence of minors or dependent children is usually that of the parent with whom
the individual spends the principal amount of time. Upon divorce of parents, residency is based on the
residence of the parent who has legal custody or has claimed the minor for federal income tax purposes
both at the time of enrollment and for the tax year preceding enrollment.
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Individuals over 18: An individual who is 18 years of age or older, who is a legal U.S. permanent resident,
who has come from outside Texas and who is gainfully employed in Texas for a 12-month period
immediately preceding registration in an educational institution shall be classified as a resident

student as long as he/she continues to maintain a legal residence in Texas. If such 12-month residence,
however, can be shown not to have been for the purpose of establishing legal residence in the state

but to have been for some other purpose, the individual is not entitled to be classified as a resident. A
student enrolling in an institution of higher education prior to having resided in the state for 12 months
immediately preceding time of enrollment will be classified as non-resident for tuition purposes.

Fees

Student Service Fee

The Student Service Fee, as authorized by state law, is required of all students. The income from this

fee supports recreational activities, health and hospital services, artist and lecture series, cultural
entertainment series, student publications, student government and other student services as authorized
by state law.

Reinstatement Fee

The reinstatement fee is charged to students who are approved for reinstatement after being dropped/
withdrawn from classes for non-payment of tuition and fees.Recreation and Wellness Facility Fee

This fee may be used only for the purpose of financing, constructing, operating, maintaining, improving,
and equipping a recreation and wellness facility and for the operating recreation and wellness programs
at the University of Houston-Clear Lake.Academic Record Fee

The proceeds from the Academic Record Fee shall be used to cover the costs of maintaining online
registraton system components and cover the costs of university publications and reproduction of
transcripts.

Orientation Fee

This one time fee funds costs for the new student orientation programs.

Tuition Designated Fee

The Tuition Designated Fee is required of all students, graduate or undergraduate, resident or
nonresident, enrolling in higher education institutions. As authorized by state law House Bill 3015 in
the 78th Legislature in 2003, the university governing boards have been authorized the flexibility to
"charge any student an amount designated as tuition that the governing board considers necessary for
the effective operation of the institution."
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Parking Fee

A Parking Fee of $85 for an annual permit, or $50 for each fall and each spring, and $35 for the summer
semester, will be assessed to students who operate motor vehicles on the campus or on properties leased
by the university. Proof of ownership (current license receipts or titles for the vehicles) may be required.
Refer to the Parking and Traffic Regulations page at www.uhcl.edu/parking for additional information.

Any vehicle not having a valid UHCL permit will be ticketed unless special arrangements have been made
with the Parking Management Department to park on campus without such permit.

Lost or stolen parking permits must be reported at https://uhclparking.t2hosted.com/cmn/index.aspx so
that a replacement permit may be purchased. Lost or stolen permits may be purchased at a cost of $20.00
at https://uhclparking.t2hosted.com/cmn/index.aspx.

Information Resource Fee

The Information Resource Fee will be used to provide operational and personnel support and resources
for the Neumann Library and for the UHCL Pearland Campus Library. The libraries provide students with
a learning environment that includes instructional services and research material in print, video, and
electronic forms. Additionally this fee will be used to provide students with access to computing facilities
for activities and uses that are part of the regularly scheduled academic functions of the university and
which are related to instructional activities, lectures, homework projects and provisions of the learning
environment.

Extended Access and Support Fee

The University of Houston Board of Regents has authorized the UH System universities to charge a fee
to support Distance Education and Off-Campus Instructional programs. The revenue from the Extended
Access and Support Fee will support these programs, including Web-enhanced, Web-based courses, and
marketing. The charge will be §7 per credit hour, up to a maximum of $63 per semester for all students
registering for classes.

Student Center Fee

A fee charged for the sole purpose of financing, constructing, operating, maintaining and improving a
student center for UHCL. This fee will pay for expanded student organizational space, more informal
space for students (i.e., lounges, study rooms, gathering spaces), multifunctional space, space for
meditation, recreational/exercise facilities, maintenance and operation of the new building and
renovations to existing spaces.

Designated Differential Tuition

The Designated Differential Tuition (DDT) is charged separately by the colleges in order to improve and
enhance resources available to students.
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The College of Business uses its DDT to hire full-time faculty to facilitate meeting the faculty
sufficiency and qualifications standards for AACSB International business college accreditation.

The College of Human Sciences and Humanities uses its DDT to increase and improve resources available
by hiring more full-time faculty and improving the instruction of adjunct faculty.

The College of Education uses its DDT to maintain and improve programs by hiring additional faculty and
providing student financial support.

The College of Science and Engineering uses its DDT to hire more full-time faculty and teaching
assistants and to buy and maintain state of the art equipment for use in labs and classrooms.

College of Education Doctoral Program

The Designated Differential Tuition charged by the College of Education applies to doctoral-level courses
only and will be used as excellence funding to support faculty development and research initiatives.

International Education Fee

The International Education Fee of $2 is assessed to each student in order to provide scholarship support
for those who participate in study abroad programs.

Graduate Programs Research Capability Fee (BUS)

Additional revenue will be used to purchase and support research databases befitting AACSB International
accredited graduate business programs.

BUS Computer Support Fee

This fee will supports labs for dedicated College of Business use.

Credit Card Processing Fee

Texas Education Code Section 54.5011 authorizes the institution to charge an amount reasonable and
necessary to reimburse the University, for expenses incurred by the university in processing credit card
transaction or a debit card that is processed as a credit card. The current credit card processing fee rate is
1.45% and will apply to payments that are related to student tuition and fees only.

Schedule of Charges and Special Fees

The following Schedule of Charges and Special Fees shall apply, where applicable, to all students at
UHCL. These tuition and fee charges are assessed according to the number of semester credit hours for
which students enroll and are payable at the time of registration. Students are not registered and are not
entitled to university privileges until their tuition and fees have been paid in full. If payment is made by
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check or money order, such check or money order must be payable to the University of Houston-Clear
Lake.

The charges quoted are those authorized at the time of publication of this catalog but are subject to
change without notice as necessitated by university or legislative actions. Questions should be directed to
Student Business Services.

Special Fees

The following Schedule of Charges and Special Fees shall apply, where applicable, to all students at
UHCL. These tuition and fee charges are assessed according to the number of semester credit hours for
which students enroll and are payable at the time of registration. Students are not registered and are not
entitled to university privileges until their tuition and fees have been paid in full. If payment is made by
check or money order, such check or money order must be payable to the University of Houston-Clear
Lake.

The charges quoted are those authorized at the time of publication of this catalog but are subject to
change without notice as necessitated by university or legislative actions. Questions should be directed to
Student Business Services.

Fee Amount In U.S. Dollars
Academic Record Fee 28

Alumni Donation 1

Certificate, Teacher 75

Certificate, Professional 75
Cooperative Education 75

Differential Designated Tuition (BUS) - Graduate 65
Differential Designated Tuition (SOE) - Graduate 12

Differential Designated Tuition (HSH) - Graduate 20
Differential Designated Tuition (CSE) - Undergraduate 25
Differential Designated Tuition - SOE Doctoral Program 20
Differential Designated Tuition - HSH Doctoral Program 20

Extended Access Fee 7/hr - 63/max
Duplicate Fee Statement, each 3

Duplicate Diploma 25

Excessive Undergraduate Hours - 3 Peat ($390 per 3 hour course) 130/hr

Field trip, each, when required for any given course; variable amount sufficient to Variable
defray the cost of the trip.
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Fee Amount In U.S. Dollars
Former Student File Reactivation Application (not enrolled for at least one year) 45
Graduate Program Research Fee (BUS only) 80
Graduate Studies Application 45
Graduation Application (includes diploma but not cap/gown) 80

Information Resource Fee

26/hr - 312/max

International Education Fee 2
International Student Insurance (annual) 2148
International Student Application/Evaluation 75
International Student Records Processing (per semester) 65
Internship 30 - 72
Laboratory, per course Variable
Late Payment 50

Late Registration 50
Matriculation (for withdrawal prior to first class day) 15

New Student Orientation 50/1-time
Parking (annual) 85
Parking (per long term) 50
Parking (summer) 35

Recreation and Wellness Center Fee

110 per term

Reinstatement Fee 200
Returned check charge, per check 20
Special course fee, when required; an amount sufficient to defray the cost of Variable
materials and/or supplies required. May include malpractice insurance.

Student Center Fee 30
Student Service Fee (max of $234) 39/hour
Thesis binding, per volume 20
Thesis publishing by UMI 55
Tuition Recovery 130
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Tuition and Fee Schedule for Graduate Students

CR RES NR/F TU  TUIDES ST  INO REC EXT INT ST ACDM RGR NR/
HR GRAD GRAD  DESGD NR/ SVC RES WELL  ACC EDU CENT ~ RCRD  TOTAL  FGRAD
F GD TOTAL
1 100 485 286 400 39 26 110 7 2 30 28 628 1,127
2 200 970 572 800 78 52 110 14 2 30 28 1,086 2,084
3 300 1,455 858 1,200 117 78 110 21 2 30 28 1,544 3,041
A 400 1,940 1,144 1,600 156 104 110 28 2 30 28 2,002 3,998
5 500 2,425 1,430 2,000 195 130 110 35 2 30 28 2,460 4,955
6 600 2,910 1,716 2,400 234 156 110 42 2 30 28 2,918 5,912
7 700 3,395 2,002 2,800 234 182 110 49 2 30 28 3,337 6,830
8 800 3,880 2,288 3,200 234 208 110 56 2 30 28 3,756 7,748
9 900 4,365 2,574 3,600 234 234 110 63 2 30 28 4,175 8,666
10 1,000 4,850 2,860 4,000 234 260 110 63 2 30 28 4,587 9,577
1 1,1000 5,335 3,146 4,400 234 286 110 63 2 30 28 4,999 10,488
12 1,200 5,820 3,432 4,800 234 312 110 63 2 30 28 5,411 11,399
13 1,300 6,305 3,718 5,200 234 312 110 63 2 30 28 5,797 12,284
14 1,400 6,790 4,004 5,600 234 312 110 63 2 30 28 6,183 13,169
15 1,500 7,275 4,290 6,000 234 312 110 63 2 30 28 6,569 14,054
16 1,600 7,760 4,576 6,400 234 312 110 63 2 30 28 6,955 14,939
17 1,700 8,245 4,862 6,800 234 312 110 63 2 30 28 7,341 15,824
18 1,800 8,730 5,148 7,200 234 312 110 63 2 30 28 7,727 16,709
19 1,900 9,215 5,434 7,600 234 312 110 63 2 30 28 8,113 17,594
20 2,000 9,700 5,720 8,000 234 312 110 63 2 30 28 8,499 18,479
21 2,100 10,185 6,006 8,400 234 312 110 63 2 30 28 8,885 19,364
22 2,200 10,670 6,292 8,800 234 312 110 63 2 30 28 9,271 20,249
23 2,300 11,155 6,578 9,200 234 312 110 63 2 30 28 9,657 21,134
24 2,400 11,640 6,864 9,600 234 312 110 63 2 30 28 10,043 22,019
25 2,500 12,125 7,150 10,000 234 312 110 63 2 30 28 10,429 22,904
26 2,600 12,610 7,436 10,400 234 312 110 63 2 30 28 10,815 23,789
27 2,700 13,095 7,722 10,800 234 312 110 63 2 30 28 11,201 24,674
28 2,800 13,580 8,008 11,200 234 312 110 63 2 30 28 11,587 25,559
29 2,900 14,065 8,294 11,600 234 312 110 63 2 30 28 11,973 26,444
30 3,000 14,550 8,580 12,000 234 312 110 63 2 30 28 12,359 27,329
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Rebates or Exemptions from Tuition and Fees

The statutes of the state of Texas describe certain instances in which students may be exempted from
tuition and/or fees. The various types of exemptions and the Tuition Rebate Program are described
below. In the case of exemptions, students have the responsibility to initiate the action of applying for
an exemption through the Office of Financial Aid and to provide evidence that all conditions required for
the exemption have been met. Until such time as the exemption is established, students will be required
to pay all tuition and fees. Students should apply to the Office of Financial Aid at least one month prior
to registration for the term in which they plan to utilize the exemption provision, but in all cases such
requests must be received no later than the census date of any semester to be effective for that semester.
For more information contact the Office of Financial Aid. In the case of a rebate, the student must apply
for the rebate at the time of graduation in the Office of the Registrar. Once the rebate is verified by the
Office of the Registrar, the refund will be issued by Student Business Services.

Texas Veterans (Hazlewood Act)

Legal residents of Texas may be exempted from tuition and certain required fees under the Hazlewood
Act. Texas veterans must meet the eligibility criteria listed in the Financial Aid section of this catalog.
UHCL Hazlewood applications should be submitted to the UHCL Office of Veterans Affairs 30 days prior to
registration.

Children of Texas Veterans

Exemption from payment of tuition and certain fees extends to children of members of the armed forces
who were killed in action or died while in service in World War II or in the Korean conflict or in any
subsequent actions, and to orphans of members of the Texas National Guard and the Texas Air National
Guard killed since January 1, 1946 while on extended active duty.

Children of Disabled Public Employees

Children of certain eligible firefighters, peace officers, employees of the Texas Department of Criminal
Justice and game wardens who have suffered injury resulting in death or disability sustained in the line of
duty may, under certain conditions, be exempted from payment of tuition and certain fees.

Deaf or Blind Students

Deaf or blind persons who are Texas residents may, under certain conditions, be exempted from payment
of tuition and certain fees.

Children of Prisoners of War or of Persons Missing in Action

Dependent children under 18 years of age, or persons under 25 years of age who receive the majority of
their support from their parent(s) may be exempted from the payment of tuition and certain fees if they
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are the dependent children of any person who is a domiciliary of Texas on active duty in the armed forces
of the United States, and who at the time of registration is classified by the Department of Defense as a
prisoner of war or as missing in action.

Good Neighbor Waiver

Qualified native-born students from the other nations of the American hemisphere and from Latin
American countries designated by the United States Department of State may be exempt from the
payment of certain tuition and fees.

Child of Protective Services or Child of Foster Care or other Residential Care

Exemption for payment of tuition and fees for students meeting the qualifications outlined in Texas
Education Code 54.366 or 54.367

Payment Plans Available for payment of Tuition and Fees

Installment Plan

At the time of original registration UHCL students may pay their tuition and fees in full or they may elect
a four-payment option (one quarter of tuition and fees at time of registration and the remaining balance
split in three equal installments). There is a $15 non-refundable fee for the multiple payment plan. The
installment plan is not available for summer semesters. Courses added after the original registration
period will adjust into the installment plan and an additional amount may be due depending on the add/
drop activity.

Subsequent dates of payments will be listed on the fee statement. Students are responsible for all
installment payments being made on time. Additional payment notices are not mailed. A $10 late fee is
charged for each late installment. Students who do not meet installment payment deadlines will have
their records encumbered until all fees and penalties have been paid. At semester's end, any students
who have not fulfilled their financial obligation on the installment contract will have their records
encumbered and no grades or transcripts will be issued. There will be a $50 default fee attached to the
existing debt. In order for students to be eligible for enrollment in subsequent semesters and have the
encumbrance removed from their records, all penalties and contract balances must be paid in full.

Short Term Loan

At the time of original registration at UHCL students may pay their tuition and fees in full or they may
elect a two-payment option (one quarter of tuition and fees due at the time of registration and the
remaining amount due later in the term. There is a $15 non-refundable fee for the payment plan. Courses
added after the original registration period will adjust into the payment plan and an additional amount
may be due depending on add/drop activity.
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Subsequent due date of remaining payment will be listed in the student’s E-Services account under the
"charges due" tab. Additional payment notices are not mailed. The Short Term Loan bears a five per

cent (5%) interest per annum. Students who do not meet the final payment deadline will have their
records encumbered until all fees and penalties have been paid. At semester’s end, any students who
have not fulfilled their financial obligation on the Short Term Loan contract will have their records
encumbered and no grades or transcripts will be issued. In order for students to be eligible for enrollment
in subsequent semesters and have the encumbrance removed from their records, all penalties and
contract balances must be paid in full.

Vocational Rehabilitation

The Texas Department of Assistive and Rehabilitative Services (DARS) offers assistance for tuition and
required fees to students having certain physical or emotional disabilities, provided vocational objectives
selected by the individuals with disabilities have been approved by appropriate representatives of DARS.
Through this state agency, other rehabilitation services are available to assist persons with disabilities to
become employable. Applications for assistance should be made to the nearest DARS office.

Refund Policies

Refunds on Withdrawals

A student is considered Withdrawn if they are no longer enrolled in the current term. Students receiving
financial aid are advised to contact the Office of Financial Aid prior to making changes in their enrollment
status. Student services and privileges, including library services and use of computer labs, terminate
when a student withdraws from the university. Class days are counted from the first official class day of

a semester or session and include weekdays and Saturdays. Refunds will first be applied to outstanding
obligations.

Students who pay tuition and fees for any term and who subsequently cancel their registration through
the Office of the Registrar prior to the first day of classes for that term as specified in the academic
calendar are entitled to a full refund minus a $15 matriculation fee and the $28 Academic Record Fee and
any other non-refundable fees.

Students who officially withdraw from the university after classes begin may be eligible for a partial
refund of tuition and fees. The applicable refund is based upon the courses in which students are enrolled
on the date of official withdrawal. Refunds are based on the amount billed and not what has been paid.

Once a student registers, he or she is responsible for the total fees assessed regardless of whether the
installment or short term loan option is used. Refund percentages are applied to total fees assessed and
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not the amount paid. This means if you withdraw after making your first payment of tuition and fees, but
after the 100% withdrawal period, a credit balance will first be applied to any outstanding amount due.

Withdrawal from courses or from the university can be made through E-Services prior to the deadline
stated in the academic calendar. Withdrawals in writing are effective on date of receipt. Letters can be
faxed to the Office of the Registrar at 281-283-2530. The university reserves the right to deduct from the
refund any outstanding financial obligations to the university.

No refund will be made to students who leave the university without officially withdrawing. Refunds are
made in accordance with this schedule:

Fall and Spring Semesters (Regular Session)

- Prior to the 1st class day - 100%

- On or before the 5th class day - 80%

- 6th through 10th class day - 70%

- 11th through 15th class day - 50%

- 16th through 20th class day - 25%

- 21st class day and thereafter - No Refund

All Semesters (Eight and Nine Week Sessions)

- Prior to the 1st class day - 100%

- On or before the 3rd class day - 80%
- 4th through 6th class day - 50%

- 7th day and thereafter - No Refund

Summer Semester (Three, Four, and Five Week Sessions)

- Prior to the 1st class day - 100%

- On the first class day - 80%

- On the 2nd class day - 50%

- 3rd class day and thereafter - No Refund

Class days, including Saturdays, are counted from the first day that classes begin at the university as
indicated in the academic calendar for that semester. Refunds are not made immediately upon official
withdrawal. They will be processed after completion of all university registrations for that semester.
Refunds will be processed through Bank Mobile.

Refunds on Dropped Courses

Dropped courses refunds only apply when one or more classes from a student's schedule are removed but
remain enrolled in at least one course. Students receiving financial aid are advised to contact the Office
of Financial Aid prior to making changes in their enrollment status. Reducing semester hours to zero is
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considered a withdrawal and the Refund on Withdrawals schedule will be followed. Please refer the the
Refund on Withdrawals section of the catalog.

Students who drop classes within the first 12 class days of a 15-week session; within the first four class
days of an 8-week or 9-week session or within the first two class days of a 3-week, 4-week and 5-week
session and who remain enrolled in the university for that semester may be refunded the applicable
tuition and fees for classes dropped. No refunds will be made for courses dropped after the 12th class day
during a 15-week session, the 4th class day of an 8-week or 9-week session, or the 2nd class day of a 3-
week, 4-week and 5-week session. Refunds will be processed through Bank Mobile. UHCL has partnered
with Bank Mobile to provide disbursement services for financial aid and tuition refunds. The refunds
quoted are those authorized at the time of publication of this catalog but are subject to change without
notice as necessitated by the university or legislative action.

Payment Agreement

The state of Texas requires that any student unable to pay their tuition and fees in full by the due date
established by the university must enter into a payment plan with the university. The payment agreement
constitutes a contract between the student and the university wherein the student acknowledges financial
obligation to the university in writing (electronic signature) through their self-service student account.

Student Financial Responsibility

Students must meet financial responsibilities to the university. Writing checks on accounts with
insufficient funds and failure to meet all financial obligations are considered a lack of financial
responsibility.

Students forfeit check writing and cashing privileges for the balance of the academic year if they write
two bad checks (unless due to bank error) to the university for tuition and fees, to the university offices
for payment of other university obligations or for check cashing purposes. The university will not accept
two-party checks for payment or check cashing privileges.

Students who have written a bad check to the university (unless due to bank error) will be assessed a $20
service charge. It is the responsibility of students to present evidence of bank error. Encumbrances and
returned checks must be cleared by cash or cashier’s check. Returned checks will not be re-deposited.

Students must be in good financial standing with the university at all times. Failure to meet financial
responsibilities to the university may subject students to withdrawal and disqualification for registration
for a subsequent term. Transcripts will not be given to or on behalf of students until all financial
responsibilities have been met. Failure to clear outstanding debts could result in the debt being placed
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with a collection agency, additional collection fees charged, and being reported to the Credit Bureau of
Greater Houston.
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Colleges and Departments

College of Business

Mission

The mission of the College of Business (BUS) at the University of Houston-Clear Lake is to provide quality
lifelong education for the Houston/Galveston metropolitan population. Programs serve both full-time
students and working professionals in the region. Instruction is designed for flexible hours and fosters
development of business skills with global applicability. Faculty pursue a blend of research contributing
to knowledge in professional practice, innovative pedagogy and discipline-based scholarship.

Accreditations and Approvals

The graduate and undergraduate accounting and business administration degrees in the College of
Business are accredited by the AACSB International - The Association to Advance Collegiate Schools of
Business. A variety of undergraduate and graduate degrees are offered in the business discipline. Students
are eligible to apply for jobs through the Cooperative Education Program, which is designed to prepare
students for careers by integrating paid work experience with academic study.

Departments

- Department of Accounting

- Department of Decision Sciences, Economics, Finance, and Marketing
- Department of Healthcare Administration

- Department of Management

- Department of Management Information Systems

Contact Us

Office of the Dean

Phone: 281-283-3100

Web: www.uhcl.edu/business
Bayou Building 2239

Office of Academic Advising

Phone: 281-283-3110

Email: busadvoff @uhcl.edu

Web: www.uhcl.edu/business/advising
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Bayou Building 2111

General Degree Requirements for all Business Degrees

Students applying for one of the College of Business graduate plans must have a bachelor’s degree. All
College of Business 5000- and 6000-level courses, including foundation courses, are reserved exclusively
for graduate degree-seeking and graduate certificate seeking students.

All graduate plans req